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Presentation Pro — Adjusting Default Settings

Overview

SSI Presentation Professional is an add-in for Microsoft PowerPoint that is designed to create high
level project schedule charts or roadmaps that can be presented to an audience. SSI Presentation
Professional creates presentations by generating PowerPoint objects (shapes) that can be linked to
Microsoft Project schedule items (Summaries, Tasks, and Milestones).

This document will cover the ways you can set up the Default settings for your Presentation
Professional chart, including:

¢ Adjusting Legend Default Styles

e Adjusting all other Presentation Pro default options

e Saving, distributing, and Importing Settings Templates

MS Project Import
Default Import Basics

Timelines )
Field used to match —
Tasks shapes to imported items: ||-|""':|'-"3 ID V|
Swimlanes Field used to code M—
task types of imported | o ™ |
Prograss Bars items:

Rafarence Shapes

B Add legends if they do not exist on slide

Status Lines Add legends for completed tasks and
dvancad [_] milestones if they do not exist on the
page

Settings Templates [] Make all imported items milestones

Milestone date: | Finish o |

Fields Used for Text Displayed an Shapes

Tasks: | Mone e |
Summaries: | Mame o |
Milestones: | Project e |

Add Additional Shapes
(] Add Progress bars
% Complete field: | % Complete

[T &dd Baseline Reference Tasks

Save Settings Cloze
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Adjusting Legend Default Options

Legends are specially coded Presentation Pro shapes that allow you to easily control or modify the
style of content on a slide. Each legend comes with a default style that determines its appearance
when added to a slide and influences the style of new content if no legend is already present. You
can customize the default style of a legend to suit your preferences.

Using the Legend Default Options Form
To edit the default styles of a legend, open the Legend Default Options form by clicking the button in
the bottom right corner of the Legends Group in the SS/ Presentation Pro Ribborr.

Type: Task >
Shape: Rectangle v

D) Add New L?gqj‘

Legends E'
< &

Set Legend Default Options x

Legend type: Add New | | Remove

Default Fil  Default Outline  Default Efects  Default Text

(®) Solid fill () Gradient fill

Deafult Shape Style: |Rectanale e

Save Settings Close

Click the Legend Type drop-down menu to control which legend’s style is being updated.

Legend type: Add Mew | | Remove

Default Fill

) Timeline
(®) Solid fill Task Complete
Summary Complete
Fill color: | Milestone Complete
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The Legend Default Options form can control the following:
Default Fill Tab

Default Fill § Default Outline  Defautt Effects  Default Test

(®) Saolid fill () Gradient fill

The Default Fill tab in the 'Set Legend Default Options’ dialog box allows you to customize the fill style

of a legend shape. Below are the detailed explanations of each control available in this tab:

1. Solid Fill / Gradient Fill Radio Buttons
« Solid Fill: Select this option to apply a single, solid color to the fill of the legend shape.
e Gradient Fill: Select this option to apply a gradient effect to the fill of the legend shape,

where the color transitions gradually from one shade to another.
2. Fill Color Dropdown
e Use this dropdown to choose the color that will fill the legend shape. Clicking the dropdown

will open a color picker, allowing you to select your desired color.

Default Outline Tab

Default Fill] Default Outline | Default Bfects  Default Tet

{®) Include outline () No cutline

QOutline weight: 0.50

-
*

The Default Outline tab allows you to customize the outline style of a legend shape. Below are the
detailed explanations of each control available in this tab:
1. Include Outline / No Outline Radio Buttons
¢ Include Outline: Select this option to add an outline to the legend shape.
¢ No Outline: Select this option to remove the outline from the legend shape.
2. Outline Color Dropdown
¢ When Include Outline' is selected, use this dropdown to choose the color of the outline.
Clicking the dropdown will open a color picker, allowing you to select your desired outline
color.
3. Outline Weight Dropdown
e This control allows you to specify the thickness of the outline. Use the dropdown to select the
desired weight (thickness) for the outline.
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Default Effects Tab

Default Fill Default Outline] Default Effects JDefault Text

[] Add top bevel

[] &dd shadow

The Default Effects tab allows you to customize additional visual effects for a legend shape. Below
are the detailed explanations of each control available in this tab:
1. Add Top Bevel Checkbox
e Add Top Bevel: Check this box to apply a 3D bevel effect to the top edge of the legend shape,
adding depth and dimension.
2. Add Sshadow Checkbox
e Add Shadow: Check this box to apply a shadow effect to the legend shape, giving it a sense
of depth and making it stand out on the slide.

Default Text Tab
Default Rl Default Outline  Default Effects
Alignment: |Cer|ter w |
Color: _ -
Font size: |-|2 V|
B I U

The Default Text tab allows you to customize the text style for a legend shape. Below are the detailed
explanations of each control available in this tab:
1. Alignment Dropdown
¢ Alignment: This dropdown allows you to set the alignment of the text within the legend shape.
Options include Left, Right, Center, Top, and Bottom
2. Color Dropdown
e Color: Use this dropdown to choose the color of the text. Clicking the dropdown will open a
color picker, allowing you to select your desired text color.
3. Font Size Dropdown
e Font Size: This control allows you to specify the size of the text within the legend shape. Use
the dropdown to select the desired font size.
4. Text Style Buttons
o Bold (B): Click this button to make the text bold.
« Italic (1): Click this button to italicize the text.
o Underline (U): Click this button to underline the text.
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Default Shape Style

Deafult Shape Style: | Rectangle e ||

Save Settings Close

The Default Shape Style dropdown allows you to select the default shape style for the legend.
Options include various geometric shapes. The options can change depending on what type of
legend is being edited.

The options for non-milestone legends are the following:
e Rectangle: [T
e Rounded Rectangle: [T
e CirclesW/Bar: (D)
e Diamonds W/Bar:
e Up Triangles W/Bar: /N \
e Down Triangles W/Bar: /N /
e UpArrows W/Bar: 1 s
e Down Arrows W/Bar: < N L
e Stars W/Bar: YoRE

The options for Milestone legends are:
e Diamond: <
e Star: i\(
e UpTriangle: A
e Down Triangle: \/
e Circle/oval: O
e Up Arrow: i
e Down Arrow:
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Class Exercise —Adjusting Basic Legend Default Options

Start of Practice Exercise

1. In PowerPoint, open the
Legend Default Options
form by clicking the button
in the lower-right corner of
the Legends Group in the
SSI Presentation Pro Ribbon.

Type: Task
Shape: Rectangle

I®) Add New LN

Legends

2. Change the Legend Type
drop-down selection to
Summary.

Legend type: | Summary w I Add New | | Remowve

Default Fill  Default Outline  Default Effects  Default Text

3. On the Default Fill tab,
select the Gradient Fill
option and change the Fill
color to Green. At the
bottom of the form change
the Default Shape Style to
Rounded Rectangle. Click
Save Settings and then
close the window.

= ia Uit

C ot ararad T —~F
2T Leqend LA

Legend type: Add New | Remove

Default Fil §Defautt Outline Default Effects  Default Text

LT

() Solid fill Gradient fill
Fill colar: @

Deafult Shape Style: |Rounded Rectangle JE':B

| Save Seftings Close

4. Navigate back to
PowerPoint and open a
blank slide. Then click the
top half of the Import
Shapes button in the SS/
Presentation Pro Ribbon.
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5. Observe the style of summaries on the slide follow the updated default style:

01 02 03 04 05 06 07 08 10 11

S Design Milestones
<> Solution Engineering Review (SER)
{» System Definition Review (SDR)
> Preliminary Design Review (PDR)
<> Critical Design Review (CDR)
Test & Verification Milestones [
> Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO) >

B system Concept Development
B rRequirements Analysis
(S S High Level Design (HLD)
) Detailed Design (DD)
(. Development/integration & Test
Implementation
Implement of Target Product Solution [
[ Conduct Pilot
Complete Preparation of Operational Sites [l
Deploy Solution to Production Environment IR
Conduct Operational Readiness Review (ORR) [
Generate Presentation Materials for ORR [l
Ensure ORR Exit Criteria Has Been Met |
Conduct Operational Readiness Review (ORR) [
Close ORR Action Items [T
Obtain ATO Approval Letter {»

End of Practice Exercise
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Additional Options for Grouped Shape Styles
Grouped Shape Styles are styles that combine multiple shapes into a single entity. Additional options

become available on the Legend Default Options form If a legend’s default shape style is set to any
of these options:

e CircleswW/Bar: (D)

e Diomonds W/Bar: >
e Up Triangles W/Bar: /N \
e Down Triangles W/Bar: /R /
e UpArrows W/Bar: 4 iy
e Down Arrows W/Bar: < N L
e StarsW/Bar: YoRE

Group Options Tab
Legend type: |Task v| Add New | | Remove
Defauit Effects Defauit Text aC
Center shape relative size: 1.00 =

Left shape rotation (degrees): |0

4k

Right shape rotation (degrees): |0

4k

Deafult Shape Style: |L||:| Triangles W/Bar e |

The '‘Group Options' tab provides additional customization options for grouped shape styles. These

controls are only available if the default shape style is set to one of the grouped styles. Below are the

detailed explanations of each control available in this tab:

1. Center Shape Relative Size

+ Center Shape Relative Size: This control allows you to adjust the height of the center shape in

a grouped shape relative to its outer shapes. Enter a value to increase or decrease the height
of the center shape. A value of 1.00 maintains the default height, values greater than 1.00
increase the height, and values less than 1.00 decrease the height. Here’s an example of a
legend where the center shape is 50% the relative size as the outer shapes:

Task

/ —\

2. Left Shape Rotation (Degrees)
 Left Shape Rotation (Degrees): This control allows you to rotate the left shape around its
center point by a specified number of degrees. Enter a value to set the rotation angle. Only
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positive values are allowed, which rotate the shape clockwise. Here’s an example of a legend
where the left shape is rotated 180 degrees:

3. Right Shape Rotation (Degrees)

» Right Shape Rotation (Degrees): This control allows you to rotate the right shape around its
center point by a specified number of degrees. Enter a value to set the rotation angle. Only
positive values are allowed, which rotate the shape clockwise. Here's an example of a legend
where the right shape is rotated 180 degrees:

Additional Fill Options

Defaultt Fill  Default Outline  Default Effects  Defaul 4 | *

@ Solid fill () Gradient fill
Middle shape color: _ -
Left shape color: -
Right shape colar: -
Deafult Shape Style: |L||:| Triangles W./Bar ~ |

When the default shape style is set to a grouped shape style, the Default Fill tab changes to include
additional fill options for the left and right shapes. These new controls allow for more detailed
customization of the grouped shapes.
Updated Controls in the Default Fill Tab:
1. Middle Shape Color Dropdown
o Middle Shape Color: This dropdown allows you to choose the fill color for the middle
shape in the grouped style. Clicking the dropdown will open a color picker to select
your desired color.
2. Left Shape Color Dropdown
o Left Shape Color: This dropdown allows you to choose the fill color for the left shape in
the grouped style. Clicking the dropdown will open a color picker to select your desired
color.
3. Right Shape Color Dropdown
o Right Shape Color: This dropdown allows you to choose the fill color for the right shape
in the grouped style. Clicking the dropdown will open a color picker to select your
desired color.
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Here’s an example of what a legend with these options would look like:

Default Fill  Default Outline  Default Effects  Defaut 4 | *

(®) Solid fill () Gradient fill

Middle shape color: _ -
Left shape color: _ - . ' A

Right shape color: A

Deafult Shape Style: |L|p Triangles W.Bar i

Saving Default Styles
To save the styles for your legends, click the Save Settings button.

Set Legend Default Options x

Legend type: |Task v| Add New | | Remove

Default Fill  Default Outline  Default Effects  Default Text

(®) Solid fill () Gradient fill

Deafult Shape Style: | Rectangle e

Save Settings || Close

This action saves the styles for all legends in the list. Therefore, if you modify one legend, you don't

need to save before changing the legend type in the dropdown menu. You can save after making
changes to any number of legends.
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Class Exercise —Using Grouped Shape Type Options
Start of Practice Exercise

6. In PowerPoint, open the Legend

Default Options form by clicking Type: | Task
the button in the lower-right Shape: Rectangle
corner of the Legend's Group in Iy Add New LN
the SS/ Presentation Pro Ribbon.

Legends

7. Change the Legend Type drop-
down selection to Summary.

Legend type: | Summary ~ ||| Add New | | Remove

Default Fill  Default Outline  Default Effects  Default Text

8. Change the Default Shape Style
to Up Triangles W/Bar.

9. Change the Group Options to Default Efects  Default Text  Group Options |
match the image on the right >

Deafult Shape Style: | Up Trangles W/ Bar w

Center shape relative size: 0.50

Left shape rotation (degrees): |0

Right shape rotation (degrees): 180

10. Use the left arrow button to navigate back to the Default Fill tab.
[ Defaik il pefauit Outine  Default Efects  Defaut * |

Default Effects Default Text Group Options m

(® Solid fill (O Gradient fill
Center shape relative size: 0.50 =
Middle shape color: v
Left shape rotation (degrees): = - Left shape color: -
Right shape rotation [degrees): | 180 = Right shape coler: d
1. Change the options on the Default Fill  Defautt Outine  Default Bfects  Defaut| * | *
Default Fill tab to match the
image to the right > (®) Sclid fill () Gradient fill
Middle shape colar: -
Left shape colaor: _T
Right shape color: -
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12. Change the options on the
Default Outline tab to match the
image on the right >

Defautt Fill Default Outline  Default Effects  Default Text

(®) Include outline () No outline

Outline weight: 0.50 =

-

13. Change the options on the
Default Effects tab to match the

Default Fil  Defautt Outline Default Effects  Default Text

image on the right > [[] Add top bevel
Add shadow
14. Save the default legend styles by
clicking the Save Settings button P Close

on the bottom left of the Legend
Default Options form.

15. Open the SSI Example Project file
and set the outline level to Level 1

[ Developer Help  SSlAnalysisTools  Team

Al |+ €1 <) Highlight: |1

Z‘I’ @ EII Y Filter: I
Ouwine| Tables

= . EGroup by: |IN

Sort

E Resource Usage ~
[F5% Resource Sheet ~
| rr'g Other Views ~

Resource Views +  Show Subtasks
= Hide Subtasks
¥4 All Subtasks ]
Remaining Y
B Dontion | - | st Level 1 @ Show
0days 1 Level2 1”1
71 days 2/ Level 3
82 days 7/ Level 4
0days 1/ Level 5 fr—
44.42days 1/ Level 6
54.22days 2/ Level 7
17 days s/ Level &
116 days af
Level 3
43 days [

16. Expand rows 3 and 8, then select
all the tasks from row 3 down.

4 Design Milestones

Solution Engineering Review (SER)
System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (CDR)

4 Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)

> System Concept Development

- Requirements Analysis

i High Level Design (HLD)

> Detailed Design (DD)

> Development/Integration & Test

> Implementation

Website: www.ssitools.com | Email: ssi@ssitools.com
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17. Navigate back to PowerPoint and
open a blank slide. Then click the tﬂ
top half of the Import Shapes = Import
button in the SS/ Presentation Pro Shapes ~ &
Ribbon.

18. Observe the style of summaries on the slide follow the default style:

01 02 03 04 05 06 07 08 09 10 11

A 3/ Design Milestones

<> Solution Engineering Review (SER)
<> System Definition Review (SDR}
<> Preliminary Design Review (PDR)

&> Critical Design Review (CDR)

Test & Verification Milestones g 57

&> Test Readiness Review (TRR)
Production Readiness Review (PRR) >
Operational Readiness Review (ORR) {
Receive Authority to Operate (ATO) >

‘ i,«? System Concept Development

‘ A/ Requirements Analysis

s i/ High Level Design (HLD)

M=/ Detailed Design (DD)

‘ 3 / Development/Integration & Test

Implementation f————————— /]

19. Reopen the Legend Default Options form
by clicking the button in the lower-right

corner of the Legend's Group in the SS/ [0 Add New L%d‘
Presentation Pro Ribbon.
Legends

Shape: Rectangle v

20. Change the Legend Type drop-down -

SE gend Default Options >
selection to Summary.

Legend type: Add New | | Remove

Default Fill  Default Outline  Default Effects  Default Text

21. Change the Default Shape Style back to

Deafult Shape Style: | Rectangle W |
Rectangle
22. Save the default legend styles by clicking
the Save Settings button R || EITES

End of Practice Exercise
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The Set Default Options form allows you to select all the other default options for Presentation

Professional.

MS Project Import

Prograss Bars items:

Referance Shapes

Status Lines

Advanced page

Settings Templatas

Milestone date:

Tasks:
Summaries:

Milestones:

Timelinas .
Field used to match
Taszks shapes to imported items:
Swimlanes

Default Import Basics

Unigue D i

Field used to code
task types of imported

Auto R

B 2dd legends if they do not exist on slide

Add legends for completed tasks and
[) milestones if they do not exist on the

[] Make all imported items milestones

Finish

I

Fields Used for Text Displayed on Shapes

Mone

Mame

Project

Add Additional Shapes
[] Add Progress bars

% Complete field: % Complete

[T Add Baseline Reference Tasks

Save Settings

Close

You can access this form by navigating to the Timelines and Tasks group in the Presentation Pro
ribbon and clicking on the arrow in the bottom right-hand corner, as shown below:

@
=
Update

o+
m = I Add

Timeline  |mport

Tools

Timelines and Tasks

i34l Display Style Tools ~

N
Shapes v Shapes~ {f Additional

ane
.
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MS Project Import options

Set Default Options *
Default Import Basics
Timelines )
Field used to match -
Tasks shapes to imported items:  |Unique ID
Swimlanas Field used to code it
tazk types of imported e >
Progress Bars items-

Referance Shapas

B 2dd legends if they do not exist on slide

Status Lines Add legends for completed tasks and

Advanced (] milestones if they do not exist on the
page

Settings Templates [| Make all imported items milestones

¥ ] IR T | T | -

Default Import Basics
The Import Basics allows you to define your basic options when importing data from MS Project.

Default Import Basics

Field used to match -
shapes to imported items: Unigue |D b

Field used to code
task types of imported
items:

Auto o

B 4Add legends if they do not exist on slide

Add legends for completed tasks and
(] milestones if they do not exist on the
~ page

["] Make all imported items milestones
Milestons date:

¢ The Default Field used to match shapes to Imported Items can be set to Unique ID or any of the
available Text, Number, or Outline Code fields available in MS Project.

* Field Used to code task types can be set to Auto which will code tasks by their MS Project type
(summary, Task or Milestone) or the Contract, Project, or any of the available Text, Number, or
Outline Code fields.

e You also have the ability to choose to Add Legends and Add Legends of Completed Tasks and
Milestones if they don't already exist.

¢ You can choose to Make all imported items milestones and choose if you want the milestone to
appear on the Start or Finish dates.
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Fields Used for Text Displayed on Shapes

Next you have the ability to choose what Field from MS Project will be Displayed on Tasks, Summaries,
and Milestones.

Fields Used for Text Displayed on Shapes

Tasks: | MName o |
Summaries: | MName e |
Milestones: | MName R |

¢« Name will display the Task Name field

¢ None will not display any text on shapes

e Contact will display the Contract Field

e Project will display the Project Name

e Duration will display the Duration

e Any of the Text or Outline Code fields will display whatever text is entered in chosen field

Add Additional Shapes

This group of options allows you to select additional shapes that can be added with the standard
shapes by default.

Add Additional Shapes
[] Add Progress bars
% Complete field: | % Complete
[ ] Add Baseline Reference Tasks
Text: BL
[ Add Other Reference Tasks
Start/Finish field: |Start1/Finish1
Text: Ref

(] Add Baseline Reference Milestones

Texut: BL

("] Add Deadline Reference Milestones

Teut: DL
[] Add Other Reference Milestones
Date field: Date1

Teut: Ref
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e You can choose to Add Progress Bars by default and which field to get the % Complete value
from.

e You can choose to Add Baseline Reference Tasks and Baseline Reference Milestones by default. If
chosen you can also define the text you want displayed.

e You can choose to Add Other Reference Tasks and Other Reference Milestones by default. If
chosen you can also choose the Start/Finish or Baseline Start/Finish fields you want to reference.

¢ You can choose to Add Deadline Milestones by default. If chosen you can also define the text you
want displayed.
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Timelines
The Timelines section gives you the ability to set all of the default options for your Presentation
Professional chart’s timeline.

MS Project Import

Default Timeline Basics
Timeline format: Marithy e

Tasks
iy k1
Swimlanas @ Add year labels
Progress Bars Default Increment Formatting
Refarence Shapes Quarter format: ||i]#-'_."_.w v |
Status Lines Manth format: ||"-"|I"-"| - number e |
Ad d
vEnes Day format: | MMM-d e |
Settings Templates
Hour format: |hh:|]'I]I e |

Default Marging and Height finches)

Left margin: |1 » |

Right margin: K v |

Top margin: 05 v |

Increment Height: |n.25 » |
Vertical Grid

B Add vertical grid to timeline

Height (inches): |F'age height minus 1/2inc -

Save Settings Close

Default Timeline Basics
e You can choose for the timeline format to be Yearly, Monthly, Quarterly, Quarterly & Monthly,
Monthly & Daily, Daily, Daily & Hourly or Hourly.
e You can also check or uncheck the option to Add year Labels by default.
Default Increment Formatting
e You can choose how to specific increments will be formatted by default. This applies to all the
options listed above and can be set to a variety of options including alphanumeric, numbers
or letter only
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Default Margin and Height

¢ You can set up the default margins for the timeline as well as the default increment height.

Vertical Grid

¢ You can select to include a vertical grid on your chart by default as well as the height of the

vertical grid.

¢ You can choose the frequency that the vertical grid will be shown (Month, Quarter, Half-Year,

Year)

¢ You can choose the default color of the vertical grid lines.

Tasks

The Tasks section allows you to set all of the default options for how tasks will be displayed on your

Presentation Professional chart.

MS Project Import
Default Task Basics

Timalines
Task type: |Task ~ |
. Text alignment: |P~.|.rtn:| " |
Swimlanes
Progress Bars Default Task Display and Gantt Options
Fefarance Shapas o wiaterfall i:] Gantt See Examples

Status Lines Gantt line style;
Ad d .
vanes Gantt line colar: _ -

Settings Templates

Gantt line weight: 0.50 =

Deafult Margin and Height (inches)

Top margin: 0.25 =

Task height: 0.15 =
Default Task Display and Gantt Options

(] &dd startleft (] Add start right

(] Add finish left (] Add finish right

Date format (yearly, quarterly, and monthly):
M/d - |

[ I L R Y

Save Settings Close
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Default Task Basics

e Sets the default task type and the default text position.
Default Task Display and Gannt Options

¢ You can choose to have your Presentation Pro charts displayed in either a Waterfall or Gannt
Chart Style

o For the Gannt Style you also have the ability to set the default Gannt line style, color
and weight.

Default Margin and Height

e You can set your default margin to the top of the chart and the default task height.
Default Task Display and Gannt Options

e You can choose to display dates as a default on shapes as well as the position relative to the

other text.
e You can also choose the default format to display dates
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The Swimlanes section give you the ability to set all of the default options for swimlanes of you

Presentation Pro charts.

MS Project | rt . 3 i
rogEEt e Default text direction: @) Horizontal () Vertical

Default Swimlane Fill

Timelines

Tasks

© Solid fill () Gradient fill
Swamlane colar: -

Progress Bars

Raferanca Shapes Default Swimlane Outline
Status Lines O Include cutline () No cutline
Advancad Outline color: _ -
Settings Templates Dutline weight: 050 3

Default Swimlane Shape Effects

(] Add top bevel

[ Add shadow

Default Swimlane Fort Styles

Color I -

Font size: |12 o |
rou
Save Settings Close

¢ You can choose the default color for your Swimlanes as well as if you want them to be a solid or

gradient fill.

¢ You can choose to include an outline or not to include an outline on your Swimlanes as the

default.

o If you do want to include an outline, you can choose the default color and weight.
e You can choose to add a Top Bevel or a Shadow as a default effect on your Swimlanes.
¢ You can choose to the default way the text on your Swimlanes will be displayed including:

Direction (Horizontal or Vertical), Color, Font Size and Text attributes (Bold, Italic or Underlined)
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The Progress Bars section gives you the ability to set up the default options for how Progress Bars will

be displayed on your Presentation Pro charts.

Set Default Options
MS Project Impaort
s st NN -
Timelines
Tasks Progress bar position: ||"-'1i|:||:||e of thetask - |
Swimlanes
Percent text position: |f-'-.|_rtu:u w |
l Progress Bars ]

Referance Shapas

Status Lines

Advanced

Settings Templatas

¢ You can choose the Default color of the progress bars.

e You can choose the default position of where the progress bars will appear on the shape (Top,

Middle or Same Height as the task).
Middlle of the task a bar in the middle of the activity:

Top of the task. a bar at the top of the activity:

¢ You can choose where to display the % Complete text.
o If you choose None, no % Complete text will be displayed.

Same height as the task a bar the same height as the activity:
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Reference Shapes

The Reference Shapes section gives you the ability to set up the default options for how refence
shapes will be displayed on your Presentation Pro charts. These reference shapes can be shapes
that correspond to the Baseline dates of tasks or milestones, Deadline dates(for Milestones only) OR
any of the Start/Finish fields available in Microsoft Project.

M3 Project Impart Reference Task Default Options

Timelines Baseline  Other
Tazks
Shape style: |Hectangle e
Swimlanas

Relative size () |30 =
Prograss Bars

Referance Shapas Shape color: -

Status Lines Text alignment: |;’-‘-.|_rt|:| e

Advancad

Settings Templates Reference Milestone Default Options

Baseline Deadine Cther

Shape style: | Diamond e
Relative size (%) |50 =
Shape color: -
Text alignment: |;‘1'-.|.rt-:| e

B 2dd connecting line to main shape

e You can choose the default shape style of the reference shapes (Rectangle or Rounded
Rectangle for Reference Tasks, Diamond, Star, Triangles, Arrows, or Circles for Reference
Milestones)

e You can choose the default size of the reference shapes (relative to the size of the shape its
referencing)

¢ You can choose the default color of the reference shapes

e You can choose how to position the text of the reference shapes

e For milestones, you can choose to show a connecting line from the reference milestone by
default.
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Status Lines

The status Lines section gives you the ability to set up the default options for how the status line will
be displayed on your Presentation Pro charts.

MS Project Import

Line style: | Dashed o |
Timelnes
Line weight: 2.00 =
Tasks

Prograss Bars

FHefarance Shapas

Status Lines

Advanced

Settings Templates

You can choose the default line style (Dashed, Dotted or Solid).
¢ You can choose the default line weight.
e You can choose the default line color.

Advanced

Set Default Options

MS Project Import

L Automatically shrink shape heights to

Timelines ] fit onto slide when evening spacing
Tasks

Swimlanes

Prograzs Bars

FReferance Shapas

Status Linas

Settings Templates

The Advanced Section gives you the ability to turn on or off the default setting to have Presentation
Pro Automatically Shrink Shape Heights to fit everything onto a slide.
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Class Exercise —Using the Presentation Pro Default Options Form

Start of Practice Exercise

1. In PowerPoint, open the
Presentation Pro Default
Options form by clicking the
button in the lower-right
corner of the Timelines and
Tasks Group in the SS/
Presentation Pro Ribbon.

m

Tirmeline
Tools

t= (D)

(34 Display Style Tools ~
|

=/

=
Import  Update 0 AddS
Shapes ~ Shapes ~ 'ﬁ’E Additional

Timelines and Tasks

2. In the MS Project Import tab,
scroll to the bottom of the
window and select the boxes
to Add Baseline Reference
Tasks and Add Baseline
Reference Milestones. Clear
the Text values.

Set Default Options

Mame e

Timelines
Swimlanes

Add Additional Shapes

Progress Bars

(] Add Progress bars

Referance Shapas

% Complete field: | % Complete

Status Lines

Advanced

%‘ﬁdd Baseline Reference Tasks

Settings Templatas

[] Add Other Reference Tasks
Start/Finish field: | Start1/Finish1

Text: Ref

%ﬂdd Baseline Reference Milestones

(] Add Deadline Reference Milestones

Texut: DL
[] &dd Other Reference Milestones

Date field: Date
Texut: Ref
Save Settings | Close
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3. Select the Tasks tab in the
Default Options Form. In the
Default Task Display and MS Project Import
Gannt Options group select Timelinas
the Gannt radio button and Task type: |T‘3Sk v |
select Dotted from the Gannt |;_.q_m:I

Text alignment: v|

Set Default Options -,

Default Task Basics

line style dropdown menu. Swimlanes
Progress Bars Default Task Display and Gantt Options
Refarence Shapes () Wwaterfall %Ganﬁ See Examples

Status Lines Gantt line style:
Ad d .
vanee Gantt line color: _ -

Settings Templates

Gantt line weight: 0.50 =
4. Navigate to the Timelines tab Set Default Options "
in the Default Options form.
MS Project Imiport
Default Timeline Basics
.
Timeline format; | Marithly R
Tasks
S imlanes B 24dd year labels
Progress Bars Default Increment Formatting
Reference Shapes Quarter format: |O#ﬂw w |
Status Lines Manth format; |MM - number w |
Advancad Day format: | MMM-d v |
Settings Templates
Hour format: |hh:|]'I]I e |
5. Set the Timeline Formatto Default Timeline Basics
Quarterly and Monthly. Timeline format: |Quarterh.' & Monthly -~ ||
B 2dd year labels
6. Setthe Quarter Formatto Q# Default Increment Formatting
Quarter format: |G# e |
Month format: | MM - number - |
Day format: | MMM-d e |
Hour format: |hh:|]'|]I e |
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7. Setthe Top Marginto 1.25 and Default Margins and Height {inches)
the Increment Height to Left margin: |1 " |
0.1875.
Right margin: |1 v|
Top margin: |1.25 e
Increment Height: |{I'.'IET5 o
8. Setthe Grid Heightto 6 and Vertical Grid
the Gridline Frequency to B 2dd vertical grid to timeline
Every Quarter.
Height (inches):| |6 ~
Frequency: |E'n.|'va=r'_.I quarter " |
Grid line color: I v

9. Click the Save Settings button
at the bottom of the window. e St

[ ] Add Progress bars

Presentation Professional X
Observe the message box s
telling you All Default setting N
vanoe
Have Been Saved. o All default settings have been saved. |3 )
s Tem

IE

B Add Baseline Reference Milestones

Text:

[] Add Deadline Reference Milestones
Text: DL

[_] Add Other Reference Milestones
Date field: Date1

Text: Fef

Close

Website: www.ssitools.com | Email: ssi@ssitools.com Page 28



http://www.ssitools.com/

Structured Solutions -

SSI Presentation Professional Training

10. Open the SSI Example Project
file in Microsoft Project. Set the
outline to Level 1 by using the
Outline menu on the View
Ribbon.

View | Help

o ﬁ T‘g Resource Usage  ~
A ﬁ Resource Sheet  ~

58I Analysis Tools

Teamn
Planner IF'Q Other Views ~

Resource Yiews

Gantt Chart Format

£ Te
A +1 | Bl & Highlig
Al Bl K 7

Sort |Outlinef Tables Filter
EGroupk

- - -

+  Show Subtasks

— Hide Subtasks

i All Subtasks

Level 1
~ Duration ~ Start Level 2 g
0 days 1/3/23
Level 3
ustomer 0 days 1/3/23
Tidays  2/27/23 Level 4
3) 0 days 2/27/23 Level 5
0 days 4/12/23 Level §

0 days 5/12/23

TR

1. Click the small triangle button
to the left of the name of the
summaries on rows 3 and 8 to
display their child tasks, then
select all activities from row 3
down.

Epesign Milestones

Solution Engineering Review (SER)
System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (COR)
al'est & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)
 System C Devel

¥ M

> Requirements Analysis

- High Level Design (HLD)

» Detailed Design (DD)

» Development/integration & Test

> Implementation

12. Navigate back to PowerPoint
and open a blank slide.

File SSI Presentation Pro Insert Draw Design Transition]
o E Lavout ~
& Cut ‘E] r‘a La)oul
. - ) R
Paste EDCOW New ||Reuse Ij ceet B c
v < Format Painter Slide ~ |{Slides Section ~ ' )
Clipboard & Office Theme

Title and Content

Two Content

Comparison Title Only

Blank

Content with Picture with

Caption Caption

Section Header I
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13. Click the top half of the Import
Shapes button in the S/
Presentation Pro Ribbon.

Design Milestones e

Solution Engineering Review (SER) F S 0

System Definition Review (SDR) [ <

Preliminary Design Review (PDR} G <

Critical Design Review (CDR) - T, <&

Test & Verification Milestones — ———

Test Readiness Review (TRR) L= 0

Production Readiness Review (PRR)

Operational Readiness Review (ORR)

Receive Authority to Operate (ATO)

System Concept Development

=———C——
Requirements Analysis p— |
=

High Level Design (HLD)

Detailed Design (DD)

Development/Integration & Test —

Implementation

— S

_ _ Beseline Reference Task <> Milestone
 —

&> Baseline Reference Milestone

End of Practice Exercise
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Settings Templates

SS| Presentation Pro allows you to create Settings Templates that can be toggled on or off and
distributed to other Presentation Pro users. A Settings Template is a JSON file that contains a specific
set of Presentation Pro options. Settings Templates include all of options currently saved in the
Default Options form and the Default Legends Form, including custom legends created.

Creating different Settings Templates is useful if you want to have one set of default options for a
particular project, customer, or chart type and a different set of default options for a different project,

customer, or chart type. Settings Template controls are in the Presentation Pro Default Options form
under the tab Settings Templates

MS Project Import

Saved Templates:

Timelnes
mene Project A
Tazks PI'CI]E-'Ct B
Swimlanes
Progrezs Bars
Refarenca Shapas
Status Lines
Advanced
Settings Templates
Apply Selected Save Current Settings
Template as Mew Template
Import Settings Restore Default
Template Settings

(Open Settings Templates in File Explorer

Save Settings Close
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Creating a Settings Template

To create a Settings Template, you must first save the current options applied in the Presentation Pro
Default Options form. You can save your current settings by clicking the Save Settings button at the
bottom of the form. A message box will notify you that all default settings have been saved:

[T

[] Add Progress bars

10e 5§ Presentation Professional L
us Lin
§
vance
0 All default settings have been saved. B
s Tem "

@ 4dd Baseline Reference Milestones
Tet:

[] Add Deadline Reference Milestones
Text: oL

[] Add Other Reference Milestones

Diate field: Datel

Text: Ref

Once the current options have been saved, you are ready to create a Settings Template. A new

Settings Template can be created by clicking the Save Current Settings as New Template button in
the Settings Templates tab.

Settings Templates

|

Apply Selected Save Current Settings i
Template as Mew Template

|

Import Settings Restore Default !

Template Settings I

Open Settings Templates in File Explorer
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Once this button is clicked, you will be prompted to give your Settings Template a name:

| Save Settings Template *

| Please enter a name for your settings template.
|
Cancel

My Awesome Settings|

Enter whatever name you’d like into the box and then click the OK'button to create the Settings
Template. Once the template has been created, you will see it in the Saved Templates list:

Set Default Options

MS Project Import

Saved Templates:

Timelnes

|] My Awesome Settings

Tasks

Swimlanes

Prograss Bars

Refarence Shapas

Status Lines

Advanced

Settings Templates

Apply Selected Save Current Settings
Template as MNew Template

Import Settings Restore Default
Template Settings

Open Settings Templates in File Explorer

Pt

Save Settings Close
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Class Exercise —Creating a Settings Template

Start of Practice Exercise

1. In PowerPoint, open the
Legend Default Options form Type: |Task b
by clicking the button in the Shape: Rectangle v
lower-right corner of the [—é Add New L d
Legends Group in the SS/
Presentation Pro Ribbon. Legends
2. Set Whgtever default styles Set Legend Default Options w
you'd like for your legends
using the Legend Default et Add New | | Remove
Options form.
Default Fill Defaut Outline  Default Efects  Default Text
© Solid fill () Gradient fill
Deafult Shape Style: | Rectangle o
Save Settings Close
3. When you are satisfied with _
. . Fill colar: _ -
your legend options, click the
Save Settings button in the
bottom-left of the form.
Deafult Shape Style: |Rectangle e
Save Settings Close
4. In PowerPoint, open the
Presentation Pro Default m o ,f’r’_ <\ G4 Display Style Tools ~
Options form by clicking the e - = [ Add SMglane
. . Timeline  Import  Update
button in the lower-right N
) ) Tools  Shapes~ Shapes » Ti’ Additional v
corner of the Timelines and
. —_ =
Tasks Groupin the SS/ Timelines and Tasks
Presentation Pro Ribbon.
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5. Using the form, set any
options you'd like.

Timelinas
Tazks
Swimlanes

Progress Bars

Status Lines

Advanced

MS Project Impornt

Refarence Shapes

Settings Templates

Set Default Options *

Default Import Basics

Field used to match

shapes to imported items: Unique 1D w

Field used to code
task types of imported
itema:

4

(] L

B Add legends if they do not exist on slide

Add legends for completed tasks and |
[[] milestones if they do not exist on the
page

[] Make all imported items milestones

Milestone date: Finigh

I

Fields Used for Text Displayed on Shapes

Summaries: |
icsines |

Add Additional Shapes
[_] Add Progress bars

% Complete field: % Complete

M dd Baseline Reference Tasks

Save Settings Close

6. When you are satisfied with

PRI LT S apEs

your selections, click the Status Lines
Save Settings button at the Advanced
bottom of the form. Settings Templates

B 2dd legends if they do not exist on slide

Add legends for completed tasks and
[_] milestones if they do not exist on the
page

[_] Make all imported items milestones

Milestone date: Finish

I

Fields Lsed for Text Displayed on Shapes
Tasks: Mame
Summaries: Mame

Milestones: Mame

Add Additional Shapes

[ Add Progress bars
% Complete field: | % Complete

Add Baseline Reference Tasks

Save Settings l Close
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7. Navigate to the Seftttings

Set Default Options *
Templates tab of the form.
MS Project Import
Saved Templates:
Timelines
Tazks
Swimlanes
Prograss Bars
Referance Shapes
Status Lines
Advanced
| Settings Templates !
Apply Selected Save Current Settings
Template as New Template
|miport Settings Festore Default
Template Settings

Open Settings Templates in File Explorer

8. Click the Save Current Status Lines
Settings as New Template Advanced
button. Settings Templates
Apply Selected Save Current Settings
Template as New Template
|Import Settings Restore Default
Template Settings

Open Sethings Templates in File Explorer

9. Inthe dialog that opens, title
your Settings Template
“Class Template [DATE]" | Please enter a name for your settings template.
replace [DATE] with today’s
date in yyyy-MM-dd format.
Then click the OK button.

i Save Settings Template X

Clazs Template 2025-02-24]
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10. Notice your template

o . Set Default Options *
appearing in the list
MS Project Imponrt
Saved Templates:
Timelines
e Class Template 2025-02-26
Tazks
Swimlanes
Prograss Bars
Refarance Shapas
Status Lines
Advanced
Settings Templates
Apply Selected Save Current Settings
Template a5 Mew Template
Imiport Settings Restore Default
Template Settings
COpen Settings Templates in File Explorer |
|

Save Settings Close |

End of Practice Exercise
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Accessing Settings Template JSON Files

Once Settings Templates have been created, they can be accessed in a standard Windows File
Explorer. Settings Templates are saved in this location as JSON files:

[ssl Installation Location] \ SSI_Tools\ SSI_PresentationPro \ Settings Templates

You can quickly access this folder by clicking on the Open Settings Templates in File Explorer button:

Settings Templates ‘
Apply Selected Save Current Settings
Template as Mew Template
Impart Settings Restare Default
Template Settings
Open Settings Templates in File Explorer |
|
Settings Templates x + B o X
™ C (J > - 5SSl Tools > 5SSl _PresentationPro > Séttings Templates Search Settings Templatesr Q
|
@ New Tl Sort = View aae [ Details
PN Pictures MName . Date modified Type Size
S51_Tools - backup 6 IT Class Template 2025-02-26,json 2/26/2025 8:11 AM JSON File 12KB
Software
SM Ph3
= Documents
Test Files
o Music
u Videos
551_Tools |
Presentation Professional |
Planning and Scheduling Part 3
! 1item EI ]

From the File Explorer, you can delete or rename any of your settings templates. Having access to
JSON files allows you to be able to send Settings Templates to team members.
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Importing Settings Templates

You can import a settings template from any location on your file system by clicking the /mport
Settings Template button in the Settings Templates tab of the Presentation Pro Default Options form.
When this button is clicked, a File Explorer will open that will allow you to browse for the Settings

Template you would like to Import. Only JSON files are allowed to be selected.

Advanced

Settings Templates

Apply Selected
Template

Save Current Settings
a5 Mew Template

Import Settings
Template

Restore Default
Settings

Cipen ings Templates in File Explorer

T » ThisPC » 0O5(G) » Users » Public » 55 _Tools
Organize « Mew folder
Presentation Professional Name

Planning and cheduling Pai

. . L
Presentation Professional o9

Application Files

SSI_ExcelTools
» Structured Solutions Inc

TSV
~ [ This PC DECM

> e 05(C)
> e DATA (D9
> @m pCloud Drive (P:) Exports

5> w= pCloud Drive (P2) ReadMe

e w1 .

SSI_PresentationPro

IPMDAR Validators

Test Resource Loading Sheets

Resource Loading Example

Date mcclifi\éd Type

2/26/2025 8:05 AM File folder
2/26/2025 7:21 AM File folder
2/25/2025 3:00 PM File folder
2/19/2025 3:15 PM File folder
2/10/2025 213 PM File folder
2/6/2025 %:21 AM File folder
1/13/2025 2:39 PM File folder
1/9/2025 2:38 PM File folder
12/3/2024 1:52 PM File folder
10/4/2024 7:20 PM File folder
6/25/2024 11:55 AM File folder

File name: |

Search 55l_Tools 2
=~ O 0
Size
JSON files (*json™) w
Open Cancel
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Find and select your desired Template, then click the Open button at the bottom-right of the File

Explorer dialog:

Please browse for a settings template JSON fil2

« ~ » ThisPC » OS(C) » Temp » Class » w @] Search Class
Organize « New folder =~ [0
Presentatien Professional Name : Date modified Type Size
Planning and Scheduling Par Planning and Scheduling Part 1 File folder
[ Presentation Professional Planning and Scheduling Part 2 File folder
Planning and 5cheduling Part 3 File folder
| LT My Awesome Settings json 2/26/2025 T:49 AM JSOM File 12 KB
> Structured Solutions Inc
v [ This PC
> B 05(C)
» mm DATA (D:)
> gm pCloud Drive (P3)
»  wem pCloud Drive (P:)
Al nr
File name: | My Awesome Settings.json w | JSON files (*.json™)
Cancel

If the import is successful, you will see the new template appear in your list of saved templates:

Set Default Options

4

MS Project Impaort

Saved Templates:
Timelines
mene Class Template 20250226
Tasks My Awesome Settings
Swimlanes

Progress Bars

| FRefzrence Shapes

| Status Lines

| Advanced

i Settings Templatas

Apply Selected
Template

Save Current Settings
a5 Mew Template

Website: www.ssitools.com | Email: ssi@ssitools.com

Page 40



http://www.ssitools.com/

Structured Solutions -

SSI Presentation Professional Training

Class Exercise —_Importing a Settings Template

Start of Practice Exercise

1. Open this URL in a web browser:

https://ssitools.com/trainingcatalog/presentation_pro_templates/Cool%20SSI1%20Template.js

on

Pretty-print [

"MSPImportDefaults™: {
"FieldToMatchShapes”: "Unique ID",
"FieldToCodeShapes™: "Auto”,
"ImportAsMilestones”: false,
"MilestoneDate™: "Finish",
"AddLegends™: true,

2. Right click anywhere on the white space of the webpage and click the Save As button from the

menu:
: [@ i} ssitools.com/trainingcatalog/pre:. X —+
& &) [ ]  https://ssitools.com/trainingcatalog/presentation_pro_templates/Cool%20551%20Template.json

"DeadlineRefMSText™: "DL",
"OtherRefMsDateField”: "Datel™,
"OtherRefMsText™: "Ref™,
"AddProgressBars™: false,

[
L]

Create OR Code for this page

"AddTaskAndMilestoneCompletelegends"™: true, B 5
. ack Alt+Left arrow
"TaskDisplayText™: "Name", 5 Sl
"SummaryDisplayText”: "Mame", =
"MilestoneDisplayText™: "Name", G Refresh Curi+R
"ProgressBarPctCompleteField”: "% Complete™,
"BaselineRefTaskText™: "BL", [lE; Save as Ctrl+5
"OtherRefTaskStartField": "startl”, r\:
"OtherRefTaskFinishField": "Finishl™, = Print Ctrl+F
"OtherRefTaskText"™: "Ref",
"BaselineRefM5Text™: "BL" i

: [0 Send tab to your devices

3. Save the JSON file to your desktop:

Search Desktop

Status

P

Date mod ifi\écl
11/1/2024 1:27 PI

3/10/2024

w

=)

Pl

| e Save As
: T &M > Kenny- Personal > Desktop >
!
| Organize v New folder
: > Bl Desktop Name
|
i > & Documents Temp
i > Games Backup
: » Outlook
. > Photoshop
: > N Pictures
: > 551 Tools
: > 551-Share
l
File name:

Save as type: JSON File (*,json)

# Hide Folders

Save

Cancel
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4. In PowerPoint, open the

Presentation Pro Default m tiam ,f’.;-_:]“, 4 Display Style Tools ~
Options form by clicking the et - [ Add Sieglane
. . Timeline |Import  Update
button in the lower-right N
wer Tools  Shapes v Shapes~ Y} Additional -
corner of the Timelines and
. Timeli d Task I
Tasks Group in the SS/ IMEANES ane fasks
Presentation Pro Ribbon.
5. Navigate to the Setttings Set Default Options %
Templates tab of the form.
MS Project Import
Saved Templates:
Timelnes
Tasks
Swimlanes
Progreszs Bars
Refaranca Shapasz
Status Lines
Advanced
Settings Templates
Apply Selected Save Current Settings
Template as New Template
Import Settings Restore Default
Template Settings
Open Settings Templates in File Explorer

Referance Shapasz

6. Click the Import Settings
Template button.

Status Linas

Advanced

Settings Templates

Apply Selected Save Current Settings
Template as Mew Template

Import Settings Restore Default
Template Settings

Open Settings Templates in File Explarer
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been added to the list of
saved templates

MS Project Import

Timalines

Tasks

Swimlanes

Prograzs Bars

7. In the File Explorer that opens, browse to your Desktop and select the Cool SSI Template.json file
that you just saved. Then click the Open button:
Please browse for a settings template JSON file X
j « w /@M > Kenny- Personal » Desktop v O Search Desktop 2
Organize » Mew folder =~ 0 @
| MName Status Date n1cc|ifi\écl Type
| Gl Desktep » | |Q Cool 55 Template.json O] 2/26/2025 8:50 AM JS0M File
I 1. Downloads » Temp (4] 11/1/2024 1:27 PM File folder
PN Pictures » Backup @ 3/10/2024 9:09 PM File folder
S51_Tools - backup & »*
Software »
5M Ph3 » |
—| Documents »
Test Files »
0 Music » |
File name: | Cool 55| Templatejson v| JSON files (*.json™) o .
i
8. Observe that the template has - .
Set Default Options b

Saved Templates:

Class Template 2025-02-26
Cool 551 Template

Feferance Shapas

Status Linas

Advancad

Settings Templates

End of Practice Exercise
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Applying Settings Templates
To apply the settings saved in a Settings Template, select the template you wish to apply from the
Saved Templates List, then click the Apply Selected Template button:

Set Default Options >

MS Project Import |
Saved Templates:

Timelnes

Tasks | Cool 551 Template

Swimlanes

Prograss Bars

Refarence Shapas

Status Lines

Advanced

Settings Templates

Apply Selected Save Current Settings
Template as MNew Template

Import Settings Restore Default
Template Settings

Open Settings Templates in File Explorer

Save Settings Close

After the Apply Selected Template button is clicked, all the Presentation Pro default options, including
default legend options will be set to match the selected Settings Template.

It's important to note that after applying a template, Presentation Pro does not know that it is on that
template, it just switches all current options to match that template at the time you apply it. You can
still change options after the fact, but those changes will not be saved to the template file. An
existing template can be saved with new changes by following the process to save a new template
but giving it the same name as the template you want to save. This will overwrite the existing
template with all of the new options selected.
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Start of Practice Exercise

In PowerPoint, open
the Presentation Pro
Default Options

i

e ,f::_:h 3¢l Display Style Tools ~

form by clicking the T,

button in the lower- Timeline Import Update [y Add W

right corner of the Tools  Shapes ~ Shapes~ {} Additional -
Timelines and Tasks Timelines and Tasks
Groupin the SS/

Presentation Pro

Ribbon.

Navigate to the Set Default Options b4

Setttings Templates
tab of the form.

MS Project Import

Timelines

Saved Templates: |
Class Template 2025-02-26 !

Tasks

Cool 55| Template

Swimlanes

Progress Bars

Refaranca Shapas

Status Lines

Advanced

Settings Templates

Apply Selected Save Current Settings
Template as New Template

Import Settings Restore Default
Template Settings

Cpen Settings Templates in File Explorer

Select the Coo/ §S/
Template you
imported from the
previous exercise
(go back in
necessary) from the
Saved Templates
list.

MS Project Import

Saved Templates: |

Timelnes

Tasks

Cool 551 Template

Swimlanes
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4. Click the Apply

Set Default Options e
Selected Template
button. M5 Project Import
Saved Templates:
Timelines Class TemEIate 202502-26
Tasks |
Swirnlanes

Progress Bars

Refaranca Shapas

Status Lines

Advanced

Settings Templates

Apply Selected Save Current Settings
Template as New Template

Import Settings Restore Default
Template Settings

Cpen Settings Templates in File Explorer

5. Close the Presentation Pro default options form

6. Openthe ﬂ . View |Help 5SSl Analysis Tools  Gantt Chart Format 2 Te
Example Project file —
in Microsoft Project. - ﬁ [ Resource Usage ~ % \|/ E‘E' ﬁ% # Highlig

. is) _

Set the OUt|II:1€ to Teamn FEH Resource Sheet sort 10utlinel Tables S Filter:
Level1by using the Planner ~ @ DOther Views ~ M * * E Group b
Outline menu on R T
the View Ribbon.

+  Show Subtasks

4|

— Hide Subtasks

. o All Subtasks
Level 1
» Duration » Start Level 2 -
0 days 1/3/23
Level 3
ustomer 0 days 1/3/23
71days  2/27/23 Level 4
1) 0 days 2/27/23 Level 3
0 days 4/12/23 Level §

0 days 5/12/23

| I e
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Click the smaill
triangle button to
the left of the name
of the summaries
onrows 3 and 8 to
display their child
tasks, then select all
activities from row 3
down.

BJesign Milestones

Solution Engineering Review (SER)
System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (CDR)

El'est & Verification Milestones

Test Readiness Review (TRR)
Production Readiness Review (PRR)

Operational Readiness Review (ORR)

Receive Authority to Operate (ATO)
> System Concept Development
 Requirements Analysis
- High Level Design (HLD)
¢ Detailed Design (DD)

- Development/Integration & Test

& Implementation

8. Navigate back to File Transitior]

PowerPoint and

SS| Presentation Pro Insert Draw Design

En X Cut E] ﬁ B Layout ~
open a blank slide. - . N e
p Paste FDCOFY MNew |[Reuse ] Reset c

v \'5? Format Painter Slide ~ |}5lides Section ~

Clipboard F | Office Theme
U e | [J—
=il | I —

= Title Slide Title and Content  Section Header I

Twe Content

Blank Content with Picture with
Caption Caption
9. Click the top half of +
the Import Shapes -ﬂ
button in the SS/ = Import
Presentation Pro Shapes ~ ¢
Ribbon.
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10. Observe the chart created:

o1 [ o002 [ 03 [ 0 [ ©0 [ 06 [ 07 [ 08 [ 05 [ 10 [ 11 |
) L3 > ad > L L i I 2 ‘
O I Design Milestones

v Solution Engineering Review (SER)
kv System Definition Review (SDR)
v Preliminary Design Review (PDR)
v Critical Design Review (CDR)
Test & Verification Milestones —
W Test Readiness Review (TRR)
kv Production Readiness Review (PRR)
Operational Readiness Review (ORR) kvi

Receive Authority to Operate (ATO} 57
T System Concept Development

I I Requirements Analysis

N High Level Design (HLD)
W Detailed Design (DD)

Development/Integration & Test

Implementation I

W W

1. Reopen the Presentation Pro
Default Options form by m i i34l Display Style Tools ~

clicking the button in the - 05 Add SMglane

lower-right corner of the Timeline Import  Update .
' - ) Tools  Shapes~ Shapes » Ti’ Additional v
Timelines and Tasks Group in
i =
the SS/ Presentation Pro Timelines and fasks
Ribbon.
12. Navigate to the Setttings Set Default Options %

Templates tab of the form.

MS Project Import

Saved Templates:
Timelines Class Template 20250226
Tasks
Swimlanes

Prograss Bars

FHefarance Shapes

Status Linas

Ldvanced

| Settings Templates I

Apply Selected Save Current Settings
Template as Mew Template
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13. Select the class template
you created from the
Creating a Settings Template
exercise earlier in this
document (go back if
necessary) then click Apply
Selected Template.

| Set Default Options
I MS Project Import
Saved Templates:
Timelines
| mene Class Template 2025-02-26
| Tazks o ERp——
Swimlanes
Progress Bars
Refarenca Shapes
Status Linas
Advanced
Settings Templates
Apply Selected Save Current Settings
Template as New Template
|Import Settings Restore Default
Template Settings

Open Sethings Templates in File Explorer

14. Ensure the same tasks from
the SSI Example Project from
step 7 are still selected.

DJesign Milestones

¢ Implementation

Solution Engineering Review (SER)
System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (CDR)
El'est & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)
» System Concept Development
» Requirements Analysis
> High Level Design (HLD)
» Detailed Design (DD)
» Development/Integration & Test
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]5 Add GnOther blan Slide in File SSI Prasentation Pro Insert Draw Design Transition]
your PowerPoint ﬁj X cut ' B = ELayout -
presentation. paste LLICOPY ore (IReset ‘ L )

— B I U
v <FFormat Painter | [|slide »|slides [ Section ~ =

Clipboard =1 Office Theme

Title Slide Title and Content  Section Header E

Two Content Comparison Title Only

Blank Content witl Picture with
Caption Caption

16. Click the top half of the
Import Shapes button in the
SS/ Presentation Pro Ribbon.

17. Observe the chart created:

Design Milestones ]

Solution Engineering Review (SER) o

System Definition Review (SDR) [ . <&

Preliminary Design Review (PDR} G <&
Critical Design Review (CDR) LT <

Test & Verification Milestones P ]

Test Readiness Review (TRR) [ . <&

Production Readiness Review (PRR) L TR <

Operational Readiness Review (ORR) S &
Receive Authority to Operate (ATO) PO <
System Concept Development — ]

Requirements Analysis iE—

High Level Design (HLD) [

Detailed Design (DD) JE— ]

Development/Integration & Test ]

Implementation )

e
————

Notice this chart now follows the settings from the class template, rather than the other
template.

End of Practice Exercise
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Restoring Presentation Pro Factory Settings

If at any point you would like to reset the currently applied settings to their factory default options,

select the Restore Default Settings button in the Settings Templates tab of the Presentation Pro
Default Options form.

I MS Project Import I
Saved Templates:
Timalines
| melne Class Template 2025-02-26 '
. Tasks Cool 551 Template
Swimlanes
Prograzs Bars
i
FReferance Shapas
Status Linas
Advancad
Settings Templates
Apply Selected Save Current Settings
Template as Mew Template
Import Settings Restore Default
Template Settings
| Open Settings Templates in File Explorer
|

Save Settings Close

This will not delete any saved Settings Templates, and you can reapply the options from a saved
Settings Template at any time.
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