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Presentation Professional — Adjusting Text on Your Chart

Overview

SSI Presentation Professional is an add-in for Microsoft PowerPoint that is designed to create high
level project schedule charts or roadmaps that can be presented to an audience. SSI Presentation
Professional creates presentations by generating PowerPoint objects (shapes) that can be linked to
Microsoft Project schedule items (Summaries, Tasks, and Milestones).

This document will cover how to adjust the text of shapes in your chart, including:
e How to move text around shapes
e How to add dates to text on shapes
¢ How to pull text from various Microsoft Project fields for your shapes

<3 /SER (2-25-21) 2 PDR (6-2-21) < TRR (8-10-21) < ORR (11-18-21)
SDR (4-12-21) ) () €DR (7-2-21) ) PRR (10-4-21) ) ATO (12-2-21)
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(0 ) Requirements Analysis
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-Canduct| System Definition Review (SDR)
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-Conduc‘t Critical Design Review (CDR)
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Moving and Aligning Text on Shapes

When creating schedule charts using Presentation Pro, it will be necessary to be able to manipulate
the position of text on shapes that are created to present well to the audience. Presentation Pro has
many features that can easily manipulate the position of text on shapes.

Using the Shape Text Alignment Tools
The Shape Text Alignment Tools are the buttons found in the Shape Text Alignment Group of the SSI
Presentation Pro Ribbon.

1t Top
{left = Center [ Right
U Bottorn
Shape Text Alignment =

These buttons can completely change the orientation of text on a shape.

Click the Left button to orient text to the left of the shape:

Design Milestones_

o Clicking the Right button will orient text to the right of the shape:

Design Milestones

\

e Click the Top button to orient text on the top of the shape:
Design Milestones

I

e Clicking the Bottom button will orient text on the bottom of the shape:

I

Design Milestones

e Click the Centerbutton to orient text in the center of the shape:
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Using the Move/Resize Shape or Shape Text Tools

(] Shape Text [ Up [€]] Left

(] Shape [ Down [2] Right
|N|:|rmal v| “~ Font 5ize  * Font Size

. Move/Resize Shape or Shape Text

The buttons in the Move/Resize Shape or Shape Text Group of the SSI Presentation Pro Ribbon allow
users to “bump” or incrementally move text of a shape or the shape itself in the direction clicked on.

Using the Shape Text/Shape Checkbox Option
When the checkbox option is set to Shape Text

[+] Shape Text

[ Shape

The Up, Down, Left and Right buttons will move the text of selected shapes in the direction selected.
Buttons to increase or decrease the font size of the text will also be available:

When the checkbox option is set to just Shape:

[ ] Shape Text

[~| Shape

The Up, Down, Left and Right buttons will move the actual shapes selected in the direction selected.
Buttons to increase or decrease the size of the shape will also be available:

Changing the Bump Increment

Mormal w

Maormal

Coarse
Fine

So Fine

The Bump Increment can be set from the drop-down menu in the Move/Resize Shape or Shape Text
Group. The Bump Increment controls how much shape text or the shape itself is moved each time
one of the direction buttons is clicked. The following options are available:

e Normal
e Coarse
e Fine

e SoFine

Normalis the largest bump increment, while So Fine is the smallest.
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Class Exercise — Moving and Aligning Text

Start of Practice Exercise

1. Navigate to the chart created in the previous exercise. Refer back to page 5 if this chart needs
to be created.

Presentation] - PowerPoint O Search Kenny Amold “ cal —
File Home SSI Presentation Pro Insert Draw Design Transitions Animations. Slide Show Review View |E| |® Record ‘ ‘ﬂﬂ Present in Teams | |6 Share v|
Type: m [ - 5l Display Style Tools » 1 Top Shape Text [ Up ELet ‘E':I ? l ?
Shape: Timeline Imp:t Update LecsCmor Cleft = Center DoRight | L Shape E3Doun — [EIRight Ah;ment Sorting | Filter Expaape Help and
0 Add New Legend Tools Shapes~ Shapes ~ {1} Additional Tools ~ {J Bottom ~ FontSize ~ FontSize ook~ Tools~ | Project Datato Excel | Support™
Legends [ Timelines and Tasks I Shape Text Alignment m Move/Resize Shape or Shape Text m Misc ~

1l |

Test & Verifcat e —

Review (ORR) &
Receive Authority to Operate (ATO) &

Requirements Analysis

el Design (HLE

D & Test

Dfimsinel]  [Sammand| O Mitostone

2. Select all of the Activity Shapes on the page by either wrapping a selection around them or
holding the CTRL or SHIFT keys on the keyboard and selecting them one at a time:

D (S O Miesone
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3. Notice white anchor dots will appear around the shapes selected

01 02 03 05 06 07 08 10 1

esign Milestones

Solution Engine: g Review (SER)
2 System ition Review (SDR)
Ao

relimil Design Review (PDR)
9¢ Critical Design Review (CDR)
o

Test & Verification Milestone:

est Readiness Revie R)

Production Rgadiness Review (PRR,

Operational Reag :ss Review (ORR,

Receive Authority to Operate {ATO,
Lnes
em Concept Development

equirements Analysis

igl vel Design (HLD)
etail Design (DD)
evelopmeﬁ ntegration & Test

Implementation

E  (Sww O esone

4. With all activity shapes ¥ Top
selected, click the Top button
in the Shape Text Alignment
Group of the SS/ Presentation { Bottom
Pro Ribbon. Shape Text Alignment =

{Jleft = Center L Right

5. Observe the text the activity shapes is now centered above the shape.

Design Milestones

Solution Engineering Review (SER)
System Definition Review (SDR)
PrSiminary Design Review (PDR)
Critical Design Review (CDR)
@ Test & Verification Milestones
Test Readiness Review (TRR)
© Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Agh ority to Operate (ATO)
ystem Concept Development @

Requirements Analysis

High Level Design (HLD)
I
Detailed Design (DD)
Development/Integration & Test

Implementation
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6. Select the milestone shapes ' Operational Readjness Review (ORR)
Operational Readiness Review
(ORR) and Receive Authority to Receive ority to Operate (ATO)
Operate (ATO)
P &
4
7. With the Shape Text option
selected in the Move/Resize Shape Text] [ Up | [] Left
Sﬁape or Shape Text Group, ] Shape £ Down ] Right
click the Left button several R
|_I'\.I|:|rma| V_| “ Font 5ize  * Font Size

times until the text of both
milestones appears within the
timeline grid.

8. Observe the chart:

fMove/Resize Shape or Shape Te

01 02 03 04 05 06 07 08 09 10 11
Design Milestones

Solution Engineering Review (SER)
© System Definition Review (SDR)
Prgiminary Design Review (PDR)
Critical Design Review (CDR)
@ Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to 0paéats (ATO)

System Concept Development

Requirements Analysis

High Level Design (HLD)
[ —
Detailed Design (DD)
I
Development/Integration & Test

Implementation

9. Continue adjusting the position of text on the activity shapes as desired.
End of Practice Exercise
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Using the Text Tools

As more content is added to a chart, it may become harder to manually select shapes. The Shape
Text Tools allows users to easily find and select groups of shapes. Users can also use the Shape Text
Tools to move the text selected shapes around.

Shape Text Tools X
Task shape name Task shape type
Design Milestones Summary
Solution Engineering Review (SER) Milestone
System Defintion Review (SDR) Milestone
Preliminary Design Review (FDR) Milestone
Critical Design Review (COR) Milestone
Test & Venfication Milestones Summary
Test Readiness Review (TRR) Milestone
Production Readiness Review (PRR) Milestone
Operational Readiness Review (ORR) Milestone
Receive Authorty to Operate (ATO) Milestone
System Concept Development Summary
Requirements Analysis Summary
High Lewvel Design (HLD) Summary
Detailed Design (DO} Summary
Development/Integration & Test Summary
Implementation Summary
Display cnly: | Al ~ | | Find selected item | Delete selected item
Align Text on Selected tems Move Text on Selected tems
Top : L4 >
Center Right (@ Move text Maove Increment
st O Move s

To open the Shape Text Tools form, click either of the dialog buttons in the bottom right corner of the
Shape Text Alignment Group or the Move/Resize Shape or Shape Text Group in the SSI Presentation
Pro Ribbon.

1 Top (] Shape Text [ Up [5] Left = E \L
_ » . L:l
Cleft = Center L Right | Shape (5] Down [&] Right Alignment Sorting
{} Bottom |Normal *l ~ ShapeSize °~ ShapeSize  Tools~ Tools~
Shape Text Alignment Move/Resize Shape or Shape Text
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The list in the Shape Text Tools shows all the SSI Presentation Pro task shapes that exist on the active
chart. The first column of the list displays the name or text that appears on the shape, the second
column displays what type of task shape the shape is coded as.

Shape Text Tools X

Task shape name Task shape type
Design Milestones Summary
Solution Engineering Review (SER) Milestone
System Defintion Review (SOR) Milestone
Preliminary Design Review (FDR) Milestone

Critical Design Review (COR) Milestone

Test & Verfication Milestones Summary

Test Readiness Review (TRR) Milestone
Production Readiness Review (PRR) Milestone
Operational Readiness Review (ORR) Milestone
Receive Authorty to Operate (ATO) Milestone
System Concept Developmert Summary
Requirements Analysis Summary

High Level Design (HLD) Summary
Detailed Design (DD) Summary
Development/Integration & Test Summary
Implementation Summary

All the buttons below the list will operate only on the shapes selected in this list.

Using the Display Only Drop Down

The Display only drop-down menu allows users to filter the list above for just the task type chosen.
For example, if the entry Summary is selected in the menu, only shapes that are coded as
summaries will be shown in the above list.

Display only: | 4 w
Al
Align Text mw.—ﬁ
Milestone
Shape Text Tools x
Task shape name Task shape type
Design Milestones Summarny
Test & Verfication Milestones Summary
System Concept Development Summary
Requirements Analysis Summary
High Level Design (HLD) Summary
Detailed Design (DD) Summary
Development /Integration & Test Summary
Implementation Summary
Display only: | Summary « || Find selecteditem | | Delete selecteditem
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Other Text Tools Buttons
Other buttons on the Text Tools perform the following actions:
e Find selected jitem will select all the items that are selected in the main list on the actual chart
itself.

o Delete selected item will delete all the items that are selected in the main list on the actual
chart itself.

The buttons in the Align Text on Selected ltems group operate the exact same as the buttons in the
Shape Text Alignment Group in the SS/ Presentation Pro Ribbon. The buttons in the Move Text on
Selected ltems group operate the exact same as the buttons in the Move/Resize Shape or Shape
Text Group in the SS/ Presentation Pro Ribbon, the only difference being that these buttons perform

actions on the shapes selected in the Shape Text Tools list, rather than the shapes that are currently
selected on the chart.

Align Text on Selected fems
g 11 Top
T — .
°F I {Jleft = Center L Right
Left Center F-light I
Btiom u Bottorn
Shape Text Alignment =

Move Text on Selected tems ] Shape Text 0 Up [] Left

A

v ¢ — (] Shape B Down  [3] Right

| . .

(®) Move text Move Increment |Normal v| “~ Font 5ize  * Font Size
(O Move shape Move/Resize Shape or Shape Text
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Start of Practice Exercise

1. Open the SSI Example

View Developer Help 551 Analysis Tools Team

Project File and set the IFZ Resource Usage ~ A& =) 2 Highighe [
outline level to Level 1 B Reoucesheat ~ | 2 o@ TF—I Vhiter D
. [ Other Views ~ . . . Group by: [N
(done by clicking the Frem + Show Subtasks
Outline button in the = bide Subtasks
View ribbon) Remaining | [ttt el
+ | Duration » St Levell It Show g
0 days 1/ Level 2 1/1
71days 2f Level 3
82 days 7/ Level 4
2. Expcmd rows 3 and 8, 4 Design Milestones
then select all of the Solution Engineering Review (SER)
System Definition Review (SDR)
tasks from row 3 down. Preliminary Design Review (PDR)
Critical Design Review (CDR)
4 Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)
I System Concept Development
> Requirements Analysis
> High Level Design (HLD)
- Detailed Design (DD)
> Development/Integration & Test
& Implementation
3- NGVigdte bGCk to File SSI Presentation Pro Insert Draw Design Transition
PowerPoint and open a < X cut -ll-ﬁ [ Bteveut
blank slide. Paste (B Copy ~ New |[Reuse Dreset 3 <

= < Format Painter

Slide ~ | |Slides [:] Section ~

Clipboard F Office Theme
1
BT
—_—
————
—=l || - || |
™ itle Slide Title and Content Section Header E
et

Two Content

Companison Title Only
Blank Content with Picture with
Caption Caption

4. Click the top half of the
Import Shapes button
in the SS/ Presentation
Pro Ribbon

z Import
Shapes = &
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5. the output should look like the following:

D-DFE = Presentation - PowerPoint P Search Kenny Arnold 6 =
File Home 551 Presentation Pro Insert Draw

Design  Transitions

Animations Slide Show
Type:  Task

1 S S Design Milestones
>/ Solution Engineering Review (SER)

&> System Definition Review (SDR)
<> Preliminary Design Review (PDR)
& Critical Design Review (CDR)
Test & Verification Milestones [ I e

<> Test Readiness Review (TRR}

Production Readiness Review (PRR) <>
Operational Readiness Review (ORR) <>
Receive Autharity to Operate (ATO} <>
[ System Coneept Development
[ T Requirements Analysis
[ High Level Design (HLD)
[T Detailed Design (DD)

] Development/Integration & Test

Implementation [N M W
D (S Oesne

Review  View @ |@ Record ‘ |iZli Present in Teams | ||5f Share ~
~ M -I_'- @ &4 Display Style Tools ~ 1t Top ShapeText T Up [ Left |Z|':| ? \L ? @
Shape: Rectangle v [T Add Swimlane Jleft =Center CyRight | []Sh EDown  [E]right
= . £ Timeline Import Update L ) 2 L o . [Bl7ig _ Alignment Sorting Filter ExportShape | Helpand
(O Add New Legend Tools  Shapes ~ Shapes 1 Additional Tools « I} Bottom Mormal | # FontSize ~ FontSize Topls~ Tools~ | Project Datata Excel | Support~
Legends N Timelines and Tasks =] Shape Text Alignment Pl Move/Resize Shape ar Shape Text ] Misc
1
01 02 03 04 05 06 07 08 09 10 "

6. Click either of the buttons in the bottom right corner of the Shape Text Alignment Group or
Move/Resize Shape or Shape Text group to open the Text Tools dialog.

ﬁ Top [] Shape Text @ Up E] Left = A

[ —
— — — z
{Jleft = Center L[ Right Shape 5] Down [E Right

_ _ Alignment Sorting
I} Bottom |Nu:urma| *| # ShapeSize ~ ShapeSize  fools~  Tools~
Shape Text Alignment Move/Resize Shape or Shape Text
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7. Onthe Text Tools form, click the Display Only drop-down and select Summary to filter the task
list for summaries only.

Display only: | A1 w
All
Align Text orfllUEN]
Milestone k
2. Shape Text Toals x
Task shape name Task shape type
Design Milestones Summary
Test & Verfication Milestones Summary
System Concept Development Summary
Requirements Analysis Summary
High Lewvel Design (HLD) Summary
Detailed Design (DD Summary
Development /Integration & Test Summary
Implementation Summary
Display only: | Summary v‘ l Find selected item | | Delete selected item

8. Select all Summary items in the list and click the Find selected iterm button.

2 Shape Text Tools >

Task shape name Task shape

Design Milestones Summary

Test & Verfication Milestones Summary
System Concept Development Summary
Reguirements Analysis Summary

High Lewvel Design (HLD) Summary

Detailed Design (DO} Summary
i Summary
Summary

Display only: | Summary v | [ Find selected item ||| Delete selected item
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9. Observe that all summary shapes have now been selected on the slide

05 06 07

esign Milestones

<> Solution Engineering Review (SER)
&> System Definition Review (SDR)

<> Preliminary Design Review (PDR)

&> Critical Design Review (CDR)
Test & Verification Milestones,

& Test Readiness Review (TRR)

Production Readi Reui

(PRR) &

s} jonal i iew (ORR) &

Receive Authority to Operate (ATO) &
em Concept Development

Requirements Analysis

ig vel Design (HLD)
etaiﬁ Design (DD)

evelopme! ntegration & Test
Implementation,

10. With all summary shapes selected, click the e
o

Centerbutton in the Shape Text Alignment E

Group of the Presentation Pro ribbon.

T Right

Shape Text Alignment I

1. Observe the text on all Summaries is now centered on the shape

01 02 03 04 05 06 07 08 09

[ DesignMilestones |
<> Solution Engineering Review (SER)
&> System Definition Review (SDR)
&> Preliminary Design Review (PDR)
& Critical Design Review (CDR)
[ Test&Verification Milestones |
<> Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR) {

Receive Authority to Operate (ATO) >
System Concept Development

Detailed Design (DD)

End of Practice Exercise
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Users can use the Add or Remove Dates form to add or remove dates onto SSI Presentation Pro task

shapes.

[]addstartleft  [] Add start right

[] Add finish left  [] Add finish right

Date format: |I"-'1fu:l

Add Dates to Selected Shapes

Remove Dates from Selected Shps

To access this form, click the Add Dates to selected shapes button in the Addlitional Tools menu. The
Additional Tools menu can be found in the 7imelines and Tasks Group of the SS/ Presentation Pro

Ribbon.
m L . ﬂ-_:?-l 4] Display Style Tools ~ ﬁ Top
m = " ) @ — o i
Timeline Import Update O Add Swimlane Left = Center Rig
Tools  Shapes  Shapes “|[ Additional Tools + | | 11 Bottom
Timelines and [T] Status Date Tools >
Add Dates to Selecﬁd Shapes 1

"L, Add Dependency Links

Unlink Selected Shapes from M5 Project
Convert Selected Shapes Te Milestones >

Convert Selected Shapes To Tasks or Summaries >

B
S B

Override Selected Shapes Task Type

The following date display options are available:
[ ] &dd startleft [ ] Add start right

[] Add finizh left [ ] Add finizh right

selected shapes.
selected shapes.
selected shapes.

selected shapes.

Add start left — check this option if you want to add the start date to the left of the text of
Add finish left - check this option if you want to add the finish date to the left of the text of
Add start right — check this option if you want to add the start date to the right of the text of

Add finish right - check this option if you want to add the finish date to the right of the text of

Website: www.ssitools.com | Email: ssi@ssitools.com

Page 15


http://www.ssitools.com/

Structured Solutions - SSl Presentation Professional Training

The Date format drop-down menu allows users to select the desired date format they want to
display on shapes.

Once options have been selected, users can add dates to any task shapes that are selected by
clicking the Add Dates to Selected Shapes button.

Note: that these options add dates to the left or right of the Text Frame of selected shapes, not to the
left or right of the shapes themselves.

1 R A e R Y AT

=] (IS FEIR dFU SUpPpore

|| Add start left | [] Add start right

D Add finish left | Add finish right

lm Paefoma: [0 ]
| ] ] []

Add Dates to Selected Shapes
[ ] . . |
: Remove Dates from Selected Shps | s di{2/27)|Design Mllestunesl (6/6)
T T r\ |

You can also remove dates from any selected task shapes by clicking Remove Dates from Selected
Shapes.

It's necessary to use this tool to add dates rather than manually typing them in. When you use this

tool, Presentation Pro applies special coding to the selected shapes, so it knows the dates are there.

This way, Presentation Pro will be able to update the dates when the chart is synchronized with
Microsoft Project.

Website: www.ssitools.com | Email: ssi@ssitools.com
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Start of Practice Exercise

1. Open the SSI Example Project file
and set the outline level to level 1

View Developer Help 551 Analysis Tools Team

Al [+] € =) Highlight: | [N
z i Rl
Sort Uﬁe Tables Y Filter L

2 Group by: [[N
+ Show Subtasks

= Hide Subtasks

E Resource Usage ~
@ Resource Sheet ~
s l?.'. Other Views ~

Resource Views

4 Al Subtasks

Level 1 {,?

Level 2

Remaining

= | Duration + St Show d

0 days 1
71 days
82 days

1/
2/
7/
0days 1/
1/
2/

Level 3
Level 4
Level 3
44.42 days

54.22 days i
17 days 5/
116 days af

Level &
43 days O

Level &

Level 7

Level 8

2. Expand rows 3 and 8, then select all
the tasks from row 3 down.

4 Design Milestones

Solution Engineering Review (SER)
System Definition Review [SDR)
Preliminary Design Review (PDR})
Critical Design Review (CDR)

4 Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)

I> System Concept Development

I> Requirements Analysis

i» High Level Design (HLD)

I- Detailed Design (DD)

> Development/Integration & Test

i Implementation

3. Navigate back to PowerPoint and
open a blank slide. Then click the top
half of the Import Shapes button in
the SS/ Presentation Pro Ribbon

G
z Import
Shapes - ¢

4. Once the shapes have been
imported onto the page, open the
Add or Remove Dates form by clicking
the Add Dates to selected shapes
button in the Additional Tools menu.
The Additional Tools menu can be
found in the Timelines and Tasks
Group of the SS/ Presentation Pro

L

Timeline

Ribbon. T

'!'- |/'::':J\I @ Display Style Tools ~
— =

Import

Tools  Shapes ¥ Shapes *I[w{ Additional Tools ~ ] I

{1 Top

§ Center

<3 Left C» Rit

I Add Swimlane

Update
D Bottom

Timelines and 7] status Date Tools »

e

I

Add Dates to Selecﬁd Shapes 1

Add Dependency Links

Unlink Selected Shapes from M5 Project

¢

Convert Selected Shapes To Milestones ¥

ad

Convert Selected Shapes To Tasks or Summaries >

w7

Override Selected Shapes Task Type

L5
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5. On the Add or Remove Dates form, | s %
chose the options to Add start left '
and Add finish right ‘l Add start left | [_] Add start right
[ Add finish left |E Add finish righ
! Date format: |I".'1,-“d w |
| |  Add Dates to Selected Shapes |
| Remove Dates from Selected Shps

6. Select some shapes on the chart
and then click the Add Dates to - (2/27) Design Milestones (6/6)
Selected Shapes button.

7. Keep the same shapes selected

and click Remove Dates from ~ Design Milestones

Selected Shapes.

End of Practice Exercise
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When activity shapes are imported from Microsoft Project, the text that is associated with the shapes

by default will come from the Namefield of the task.

SSI Presentation Professional Training

P Duration - Start « | Finish -
4 Design Milestones 71d 2f26f/2025 6f5f2025
Solution Engineering Review [SER) od 2/26/2025 2/26/2025
System Definition Review (SDR) od 4/11/2025 4/11/2025
Preliminary Design Review (PDR) od 5/13/2025 5/13/2025
Critical Design Review (CDR) od 6/5/2025 6/5/2025
4 Test & Verification Milestones 82d 7f18/2025  11f11/2025
Test Readiness Review (TRR) od 7/18/2025 | 7/18/2025
Production Readiness Review (PRR) od 9/11/2025 9/11/2025
Operational Readiness Review [ORR) od 10/28/2025 |10/28/2025
Receive Authority to Operate (ATO) od 11/11/2025 11/11/2025
I System Concept Development 40 d 1/2/2025 2f26/2025
I Requirements Analysis 52d 1/30/2025 4f11/2025
> High Level Design (HLD) 68d 2/7/2025  5/13/2025
» Detailed Design (DD) 17d 5/14/2025  6/5/2025
- Development/Integration & Test 116 d 4f3f2025 9f11/2025
i Implementation 43d of12f/2025  11/11/2025
—_ =
01 02 03 04 06 08 09 10 1

T Design Milestones

<> Solution Engineering Review (SER)

> System Definition Review {SDR)

> Preliminary Design Review (PDR)

[ system Concept Development

<> Critical Design Review (CDR)

Test & Verification Milestones [

{ Test Readiness Review (TRR)

Production Readiness Review {(PRR) >

[ Requirements Analysis

[ High Level Design (HLD)
[ Detailed Design (DD)

Operational Readiness Review (ORR) <>

Receive Authority to Operate (ATO)

T Development/Integration & Test
Implementation [T
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Presentation Pro has the ability to import activity shapes with text from a field other than Name. The
field used can be set in the Advanced Import form. This form can be opened by clicking the lower
half of the Import Shapes button in the Presentation Pro ribbon and then selecting the Advanced MS
Project Import option in the menu:

Advanced Import X

Advanced Import Basic Options

Project field used to match PowerPoint shapes: |Unique D v|

Project field used to code task types: |A|.rh:- w |

[ Owerride task types to: Task

m L. @ K7 Display Style Tools ~ Import onto: L = page(s)

*i'll:l Add Swimlane [] Import selected items as one shape

Timeline| Import | Update
Tools E >~ |Shapes ~

[] Make imported items milestones
“ ® Add legend shapes
" . &
ﬁ' Advanced MS Prﬂjm Impurt [] Add legend for completed tasks and milestones

-
@ © Import onto current slide () Import ento new slide
? Manually Add New Task Shape Dates

LY additional Toals ~

Date fields for tasks: Date fields for summaries:  Date field for milestones:
1 |Start/Finish | [Stant/Finish v|  [Finish -

Import Display Options

4k

Shape height: 015
Vertical margin between imported shapes 0.25 =
[] Vertically align all imported items

B ZLuto space shapes

Import Selected Microsoft Project ltems

You can control the text field that is used for imported activities by adjusting the selection in the
Shape Text Group just over halfway down the form. Presentation Pro has the ability to use a separate
field for the text on Task, Summary, and Milestone activity types, for example:

Shape height: 0.15 =
\ertical margin between imported shapes 0.25 =
[ Vertically align all imported items
B Luto space shapes

Shape Text

Text on tasks: Text on Summaries: Text on milestones:

| MName w | |Name w | | MName w

Dlierl=nr Chila

Observe the following images to see how Text20 is used for Milestone activities:
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Shape Text
Text on tasks: Text on Summaries: Text on milestones:
MName e | | Mame e | | e
—_—
Task Name - Text20 w | Start » Finish -
4 Design Milestones 2/26/2025 6/5/2025
Solution Engineering Review (SER) SER 2/26/2025  2/26/2025
System Definition Review (SDR) SDR 4/11/2025  4f11f2025
Preliminary Design Review (PDR) PDR 5/13/2025  5/13/2025
Critical Design Review [CDR) CDR 6/5/2025 &6/5/2025
4 Test & Verification Milestones 7/18/2025 1111 2025
Test Readiness Review (TRR) TRR 7/18/2025  7/18/2025
Production Readiness Review [PRR) PRR 9/11/2025 9/11/2025
Operational Readiness Review [(ORR) ORR 10/28/2025 10/28/2025
Receive Authority to Operate (ATQ) ATO 11/11/2025 11/11/2025
I System Concept Development 1/2f2025 2/26f2025
- Requirements Analysis 1/30/2025  af11/2025
I- High Level Design {HLD) 2{7/2025 5/13/2025
I Detailed Design (DD) 5/14/2025  6/5/2025
- Development/Integration & Test 4f3/2025 of11/2025
i Implementation 0f12/2025  11/11/2025
—_—
01 02 03 04 05 06 07 08 09 10 11

T T Design Milestones
d SER
<> SDR
<> PDR
<{>CDR
Test & Verification Milestones [ I
<> TRR
&> PRR
(){ ORR
<& ATO
[ system Concept Development
] Requirements Analysis
[ T High Level Design (HLD)
[ Detailed Design (DD)
T pevelopment/Integration & Test
Implementation [
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Class Exercise — Importing Activities with a Different Text Field
Start of Practice Exercise

1. Open the SSI
Example Project

View Developer Help 551 Analysis Tools Team

EResource Usage ~ Al E‘ I:(P ~» Highlight: |[M
ﬁle C]nd Set the @Resource Sheet ~ Z @ '——I Y Filter: [
= ) Sort |Ouwwne| Tables
outline level to . 'ra Other Views ~ - . . EGroup by: |
Resource Views + Show Subtasks
level
= Hide Subtasks
F Al Subtasks
Remaining ey
B Duation - | S Levell@ Show (
0 days 1/ Level 2 11
71 days 2/ Level 3
82 days 7/ Level 4
0 days 1/ Level 5 pr—
a4.42days 1/ Level 6
saz2days 2/ g7
17 days s/ Level 8
116 days af
Level &
43 days of .
2. Expand rows 3 4 Design Milestones
and 8. Solution Engineering Review (SER)

System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (CDR)

4 Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)

I» System Concept Development

I Requirements Analysis

I> High Level Design {HLD)

I- Detailed Design (DD)

- Development/Integration & Test

> Implementation

3. Insert the Text20 h’ethﬂ
column into the - Finish

Gantt Table. Text2 ( OBS )
Text21

Text22
Text23
Text2d
Textd3
Text2f
Text27
Text2d
Text29

-

S e S
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13 | System Concept Development
26 | - Requirements Analysis

53 |+ High Level Design (HLD)

63 |- Detailed Design (DD)

74 | - Development/Integration & Test

96 | > Implementation

4. Inthe Text20
field, abbreviate Lo s Lol o
the names of the 4 Design Milestones
Design Solution Engineering Review (SER) SER
Milestones and System Definition Review (SDR) SDR
Test & Preliminary Design Review (PDR) PDR
Verification Critical Design Review (CDR) CDR
Milestones like 4 Test & Verification Milestones
shown in the Test Readiness Review (TRR) TRR
image to the Production Readiness Review (PRR) PRR
right -> Operational Readiness Review (ORR) ORR
Receive Authority to Operate (ATO) ATO
- System Concept Development
» Requirements Analysis
5. Select all activities from row 3 down as shown in the image:
Task Name ~ Text20 « Start « Finish -
3 | 4 Design Milestones 2/26f2025 &f5/2025
4 Solution Engineering Review [SER) SER 2/26/2025 2/26/2025
5 System Definition Review [SDR) SDR 4/11/2025 4/11/2025
6 Preliminary Design Review (FDR) PDR 5/13/2025 |5/13/2025
T Critical Design Review [CDR) CDR &6/5/2025 6/5/2025
8 | 4 Test & Verification Milestones 7/18/2025 11112025
9 Test Readiness Review [TRR) TRR 7/18/2025 7/18/2025
10 Production Readiness Review (PRR) PRR 9/11/2025 9/11/2025
11 Operational Readiness Review (ORR) ORR 10/28/2025 10/28/2025
12 Receive Authority to Operate (ATO) ATO 11/11/2025 11/11/2025

1/2/2025

1/30/2025  4/11/2025

2/7/2025

5/14/2025  6/5/2025

4/3/2025

af12/2025  11/11/202%

2/26/2025

5/13/2025

9/11/2025

6. Navigate back to
PowerPoint
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7. Inanew presentotion File 5S| Presentation Pro Insert  Draw  Design Transitior
or the presentation & X cut = = B Layout -
. . &
from the previous paste LI COPY New |R sl BT U S o AV A
. ~ < FomatPainter | ||Slide ~ |[Slides [ Section ~ T
exercises, add a new . :
. Clipboard F] Office Theme
blank slide. B e Eo—
......................... —
Title Slide Title and Content Section Header I
Two Content Comparison Title Only
Blank Content with Picture with
Caption Caption
8. Inthe S5/ Presentation SSI Presentation Pro Draw Design
Pro Ribbon, click the ~
lower half of the Import m "-'- @f‘} G4 Display Style Tools
Shapes button and ! —  [0yAdd Swimlane
zline Plmport ) Update N
select the Advanced ols [Shapes +|Shapes~ ¥ Additional Tools ~
MS Project Import _|:| -
. Ad ed MS Project | rt
option to open the % vane reject impe
Advanced Import form.
= Manually Add New Task
9. Scroll down on the form Advanced Import w
to find the Shape Text
group. Set the 7ext on Shape height: 0.15 =
milestones selection to Wertical margin between imported shapes 025 =
Text20. [ Vertically align zll imported items
B Luto space shapes
Shape Text
Text on tasks: Text on Summaries: Text on milestones:
|Name w | |Name w | | w
Display Style
© Import as waterfall () Import at gantt See Examples
Gantt line style: Gantt line width:
Dashed 0.50 = _ -
Additional shape text: MNone
Add Additional Shapes
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10. Click the Import @ Luto space shapes
Selected Microsoft
b Shape Text
Project Items button at
oject items Text on tasks: Text on Summaries: Text on milestones:
the bottom of the Name o] [Name SR> »
Advanced Import form.
Digplay Style
© Import as waterfall () Import at gantt See Examples
Gantt line style: Gantt line width:
Additional shape text: Mone
I Import Selected Microscft Project ltems

11. Observe the chart created:

01 02 03 04 05 06 07 08 09 10 11

I Design Milestones

O‘ SER

& SDR
<{>PDR
< CDR
Test & Verification Milestones [
O TRR
& PRR

(){ORR

> ATO

T system Concept Development
[ Requirements Analysis
[ T T High Level Design (HLD)
[ Detailed Design (DD)
T bevelopment/Integration & Test
Implementation [ T

End of Practice Exercise
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Updating the Text of Existing Shapes on a Chart

By default, when Presentation Pro synchronizes shapes on a chart with the current data in Microsoft
Project, it updates only the shapes’ coded Start and Finish dates and adjusts their horizontal position
on the timeline accordingly. It does nhot modify the text on the shapes unless explicitly instructed to

do so.

SSI Presentation Professional Training

You can instruct Presentation Pro to update the text of activity shapes on an existing chart to specific
text fields in Microsoft Project by using the Updater form. To open the Updater form, click the Lower
half of the Update Shapes button and choose the Open Updater Form option:

File Home SSI1 Presentation Pro Insert Draw Design Transi
Type: | Task ~ m [ - @ 34l Display Style Tools ~
Shape: Rectangle - ) - LTjAdd Swimlane {::ILEf
Timeline |mport | Update
IO Add New Legend Tools Shapes ~ [Shapes ~| I Additional Tools ~
LEgEﬂdS ] Tirr I:l—q, Match I_EgE'I'I'd St_'.rles sh
]
1 I
T ? Open Updater Form
e T
—— E_4
—— | TR [—‘q Manually Edit Selected Task
-:a—_'_-i_ E'
R A e I .
Update Shape Dates >
Task Name MSP Linked UIDs  Start Date Finish Date
Design Milestones 3 2/26/2024 [El~ | 6/28/2024 Elwr|
Solution Engineering Review (SER) 4 2/26/2024 [Elw | 2/26/2024 El-
System Definition Review (SDR) 5 41072024 @~ | 4102024 E~
Preliminary Design Review (FDR) [ 6/ 6/2024 [E= | 6/ &/2024 El+=
Critical Design Review (COR) 7 6/28/2024 @~ | 6/28/2024 [El-
Test & Verfication Milestones g 83/ 672024 [E~ |11/28/2024 [El-
Test Readiness Review (TRR) 9 3/ 6r2024 [E~ | 8/ 6/2024 [El+=
Production Readiness Review (PRR) 10 5/30/2024 [E~ | 9/30/2024 [El-
Operational Readiness Review (ORR) 11 111472024 B+ |11/14/2024 [El+= v
Fead data from Microsoft Project when update is performed
MS Project file used for update: |C:\Users‘aPuinc"\SSI_Tnnls‘aExampIerject e | Browse.. Adva { Microsoft
Project Update
|pdate Task Shapes Cptions
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Once the Updater form has been opened, click the Advanced Microsoft Project Update Options
button to open the Advanced Microsoft Project Update Options dialog. The options to update text
can be seen in the lower left side of this dialog

Update Shape Dates x
Task Name MSF Linked UID=  Start Date Finish Date
Conduct User Surveys k] 2/28/2023 [E= | 3 6/2023 E=| »~
Develop System Scftware Requirements |35 34 7/2023 El= | 3113/2023 El-
Develop Test and Evaluation Master Plar|39 2/28/2023 [E= | 3/27/2023 El-
Develop Requirements Traceability Matrix| 37 3/14/2023 El- | 4/ 3/2023 El-
Generate Developmental Test Plan (DTP 3/23/2023 B | 4/ 3/2023 El-
Finalize Presentation Materials for SOR |50 4/ 4/2023 El- | 410/2023 El-
Ensure SDR Exit Criteria Has Been Mat |51 11/2023 B | 411/2023 El-
Conduct SOR e El= | 412/2023 El-
System Definition Review (SOR) 5 4122023 B | 4112/2023 El- y
Read data from Microsoft Project when update is performed
MS Project file used for update: |C:\Users‘xF‘ubllc‘-,SSI_Tnnls‘xE:amplerject e | Browse.. Advanced Microsaft
Project Lpdate
|pdate Task Shapes (Options
Advanced Microsoft Project Update Options x
| Basic Progress Bars
; [ Update task types [] Add Progress bars % complete field: % Complete

Task types are coded by:

Auto
[] Add task type legends if they do not exist

[C] Match legend styles on update

Fields Used for Text Displayed on Shapes
[ Update text to match selected Project
Task text: Name
| Summary text: Name
| Milestone text: Name
Accept

Reference Tasks

[] Add Baseline Reference Tasks Text:

[] Add Other Reference Tasks  StartFinish fields:

Text:

Reference Milestones
[] Add Baseline Reference Milestones Text:
[] Add Deadline Reference Milestones Text:
[] Add Other Reference Milestones Date field:
Text:

BL

Start1/Finish 1
Rief

BL
DL
Datel
Ref
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Check the option to Update text to match selected Project to enable the drop-down controls. You
can choose from various task fields in Microsoft Project to pull text from. Presentation Pro has the

ability to use a separate field for the text on Task, Summary, and Milestone activity types.

Fields Used for Text Displayed on Shapes

B Update text to match selected Project

Task text: | MName " |
Summary text: | Mame e |
Milestone text: |Te:-.'t.'2|]' e |

Once you are satisfied with your selections, click the accept button in the bottom-left corner of the

dialog:

Advanced Microsoft Project Update Options

Basic

[] Update task types

Task types are coded by:  Auto

(] Add task type legends if they do not exist
[] Match legend styles on update

Fields Used for Text Displayed on Shapes

B Update text to match selected Project

| Milestone text: Text20 e

Accept

Progress Bars

Reference Tasks

(] Add Baseline Reference Tasks Text:

Text:

Reference Milestones

[] Add Baseline Reference Milestones Text:
[] Add Deadline Reference Milestones Text:
[] Add Other Reference Milestones Date field:

Text:

] Add Progress bars % complete field:

] Add Other Reference Tasks  Start/Finish fields:

% Complete

BL

Start1/Finish1
Ref

BL
DL
Date1
Ref

This will close the dialog. Back on the Updater form, click the Update Task Shapes button to begin the
process of synchronizing the chart with the selected Microsoft Project file. During this process, in
addition to adjusting the Start and Finish dates of shapes, the text of shapes will be updated to the
current values in the fields selected.

|:-'_.'§tem DEfinfion Review [oDR]
I

|':.- | A1 A0S
T

| g | AT AL
T

MS Project file used for update:

Read data from Microsoft Project when update is performed

CAUsers'Publich551_Tools"ExampleProject - | | Browse..

|lpdate Task Shapes
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Class Exercise — Updating Text on an Existing Chart
Start of Practice Exercise

1. Goto step 6 if you still have the Example Project open from the previous exercise

2. Goto Step

View Developer Help 551 Analysis Tools Team

open the ﬁ EResource Usage ~ Al E‘ |:|(1 ~ » Highlight: |[M
EXGm Ie @Resourcesheet = z @ ‘——I YFiIter: Iy
Sort |Oubwne| Tables
PI‘OieCt file . [Fs Other Views ~ . - . HIGroup by: |[M
Resource Views =+  Show Subtasks
and set the _
= Hide Subtasks
outline level to - *, AllSubtasks |
level 1 L pemaning ol Levell & Show ¢
0days 1/ Level 2 11
71 days 2/ Level 3
82 days 7/ Level 4
0 days 1/ Level 5 r—
a4.42days 1/ Level 6
54.22days 2/ Level 7
17 days 5/ Level8
116 days af
Level 3
43 days of
3. Expand rows 3 4 Design Milestones
and 8. Solution Engineering Review [SER)

System Definition Review (SDR)
Preliminary Design Review (PDR)
Critical Design Review (CDR)

4 Test & Verification Milestones
Test Readiness Review (TRR)
Production Readiness Review (PRR)
Operational Readiness Review (ORR)
Receive Authority to Operate (ATO)

I> System Concept Development

I> Requirements Analysis

I> High Level Design (HLD)

I Detailed Design (DD)

i Development/Integration & Test

I Implementation

4. Insert the frextzﬂ
T7ext20 column - Finish =

into the Gantt Text? ( OBS)
Table. c—
Text22
Text23
Text24
Text23
Text2f
Textd7

Textd
Textdd

=TT T T
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In the Text20

field, Task Name Text20 -

abbreviate 4 Design Milestones

the names of Solution Engineering Review (SER) SER

the Design System Definition Review (SDR) SDR

Milestones Preliminary Design Review (PDR) PDR

and 7est & Critical Design Review (CDOR) CDR

Verification 4 Test & Verification Milestones

Milestones as Test Readiness Review (TRR) TRR

shown in the Production Readiness Review (PRR) PRR

image to the Operational Readiness Review (ORR) ORR

right -> Receive Authority to Operate (ATO) ATO

+ System Concept Development
» Requirements Analysis
6. Select all activities from row 3 down as shown in the image:
Task Name + Text20 « Start »  Finish -

3 | 4 Design Milestones 2/26f2025 &f5/2025
4 Solution Engineering Review [SER) SER 2/26/2025 2/26/2025
5 System Definition Review [SDR) SDR 4/11/2025 4/11/2025
6 Preliminary Design Review (FDR) PDR 5/13/2025 |5/13/2025
T Critical Design Review [CDR) CDR &6/5/2025 6/5/2025
8 | 4 Test & Verification Milestones 7/18/2025 11112025
9 Test Readiness Review [TRR) TRR 7/18/2025 7/18/2025
10 Production Readiness Review (PRR) PRR 9/11/2025 9/11/2025
11 Operational Readiness Review (ORR) ORR 10/28/2025 10/28/2025
12 Receive Authority to Operate (ATO) ATO 11/11/2025 11/11/2025
13 | > System Concept Development 1/2/2025 2/26/2025
26 | Requirements Analysis 1/30/2025 4f11/2025
53 |+ High Level Design (HLD) 2{7f/2025  5/13/2025
63 | Detailed Design (DD) 5/14/2025  6/5/2025
74 | - Development/Integration & Test 4/3/202% 9/11/2025
96 | Implementation 9f/12/2025 11112025

7. Navigate back
to PowerPoint
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8. In a new File 55| Presentation Pro Insert Draw Design Transitior

presentation s f‘é Eut ) 13| 5 :y::tv
or the P S romatparie || Biseton- | ® 1 LS Y- A
presentation Ciipooard 5l Office Theme
from the L o I ER———
preVious 'ﬁtleSIlde Title and Content :Sectlnn Header:
exercises, add mEnEy ] E
a new blank ——
slide. == Two Content Comp‘arison Title Only

- i o

9. Click the top
half of the it Draw S5l Presentation Pro Design
Import .S‘hapes m L - & Display Style Tools ~
button in the - [ Add Swimlane

S5/ Timeline Import Update "
= = Additional Tools ~
Presentation Tools Shapes~ Shapes

Pro Ribbon. Timelines and Tasks =

10. the output should look like the following:

I S ] Design Milestones
<> Solution Engineering Review (SER)

&> System Definition Review (SDR)
< Preliminary Design Review (PDR)
& Critical Design Review (CDR)
Test & Verification Milestones [ e |
& Test Readiness Review (TRR)
Production Readiness Review (PRR) &
Operational Readiness Review (ORR) >
Receive Authority to Operate (ATO) <>
[ system Concept Development
[ T Requirements Analysis
[ I High Level Design (HLD)
[T Detailed Design (DD)
T ] Development/Integration & Test
Implementation [ W]

D[S O esone

File Home SSI Presentation Pro Insert Draw Design Transitions Animations slide Show Review View E ‘@ Record ‘ |ﬂi Present in Teams | |ﬁ Share v|
Fpe  Task - m e & Display Style Tools + {1 Top ShapeText  CHlUp [ Lert 2. A l ? !E
Shape: Rectangle  ~ — [T} Add Swimlane left = Center CPRight | [ Shape FHpown  [FlRight = Z
Timeline Import  Update Alignment Sorting Filter Export Shape | Helpand
[?) Add New Legend Tools Shapes « Shapes ~ 1§ Additional Tools ~ 1 Bottom Mormal v~ FontSize “ FontSze Toolsv Toolsv | Project Datato Excel | Support~
Legends <] Timelines and Tasks ] Shape Text Alignment <] Move/Resize Shape or Shape Text [F] Misc ~
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1. Stay on the same slide and open
the Updater Form by clicking the
lower half of the Update Shapes
button and selecting the Open
Updater Form option from the

menu.

5SSl Presentation Pro Draw Design Tran
m i @ &4 Display Style Tools ~
! - I Add Swimlane 4L
eline |mport | Update)
ols Shapes - [Shapes ~ 'ﬁj Additional Tools ~
Tim [J7, Match Legend Styles 5
O
—rnem ? Open Updater Form
A
L)

12. Open the Advanced Update Options by clicking the Advanced Microsoft Project Update

Options at the bottom right corner of the Updater Form.

Update Shape Dates *
Task Name MSP Linked UIDs  Start Date Finish Date
Design Milestones 212772023 E~ | 6/ 6/2023 E~| ~
Solution Engineering Review (SER) 4 212772023 Ew | 2/27/2023 E~
System Definttion Review (SOR) 5 4/12/2023 E~ | 4112/2023 E~
Preliminary Design Review (FOR) G 5/12/2023 EH~ | 512/2023 B~
Critical Design Review (COR) 7 6/2023 E~ | & 6/2023 E~
Test & Verfication Milestones ] 71 E~ |11/10/2023 B~
Test Readiness Review (TRR) 9 719/ B~ | 7119/2023 (R
Production Readiness Review (PRR) 10 9/12/2023 B~ | 912/2023 (R
Operational Readiness Review (ORR) 11 10/27/2023 10/27/2023 [ERd ”
Read data from Microsoft Project when update is performed
MS Project file used for update: |C:\Users\Puinc\SSI_Tools\ExampIeProject ~ | Browse.. Advanced Microsoft

Project Update
Update Task Shapes QOptions

13. On the Advanced Update Options form, check the options to Add Baseline Reference Tasks and

Add Deadline Reference Milestones.

Advar
Basic
[ Update task types
Task types are coded by:  Auto
[ Add task type legends if they do not exist
[ Match legend styles on update

Fields Used for Text Displayed on Shapes

I B Update text to match selected Project I

nced Microsoft Project Update Optiol

s

Summary text: Mame w
Milestone text: Text20 w

Accept

Progress Bars

] Add Progress bars % complete field:

Reference Tasks
] Add Baseline Reference Tasks Text:

[ Add Other Reference Tasks  Start/Finish fields:

Text:

Reference Milestones
] Add Baseline Reference Milestones Text:
[ Add Deadline Reference Milestones Text:
[] Add Other Reference Milestones Date field:
Text:

% Complete

BL
Start1/Finish1
Ref

BL
DL

Datel k

Ref
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14. Click the Accept button at the bottom left
corner of the Advanced Update Options Accept
form.

15. Back on the Updater Form, ensure the MS Project file used for Update is set to the Example
Project, then click the Update Task Shapes button.

|Cnnduct Preliminary Design Review {F‘DF|62 | 1072024 |El- | 1052024 |El- |

Read data from Microsoft Project when update is performed

M5 Project file used for update: C:UsershPublic’55]_ToolsExampleProject ~ | | Browse.. Adva i Microsoft
Project Update
|Ipdate Task Shapes Cptions
16. Observe the updated chart:
01 02 03 04 05 06 07 08 09 10 11

[ T pesign Milestones
d SER
<> SDR
{>PDR
<> CDR
Test & Verification Milestones [
<> TRR
& PRR
O{OHR
<> ATO
[ system Concept Development
[ T Requirements Analysis
[ T High Level Design (HLD)
[ 7 Detailed Design (DD)
T T Development/Integration & Test
Implementation [ T T

End of Practice Exercise
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